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CHAPTER 15.0BEVIEW PROCEDURES
15.06.000 Purpose and lant
15.06.030.AStep 1: PreApplication Meeting

CHAPTER 15.0REVIEW PROCEDURES

15.06.000PURPOSE AND INTENT

This chapter establishes the rules, procedures, and criteria by wisithdahearamie will review
proposed land development activities for compliance with the provisionditiéthis

15.06.010SUMMARY AND ORGANIZAON

15.06.010.A This chapter describes the procedures fo&Ommon Review Procedures

15.06.010.B

review and approval of all applications for

development activity in theity. Common
procedures that are applicable to all or mo
types of development applications are s

Step 1: PréApplication Meeting

forth insectionl5.06.030. Section15.06.060
sets forth additional provisions that are uniq
to each type of application such as revig

Step 2:Application Submission,
Contents, and Fees

standards.

Table 15.061 summarizes the review an
decisiommaking responsibilites for th

Step 3:Staff Review, Referral, and
Saff Recommendation

administration of the procedures describedl

this chapter. Ehtable is a summary tool an
does not describe all possible types
decisions made under tloisde Other duties

Step 4:Public Notice Requirements

and responsibilities are described in tl

chapter. . I .
o Step 5:Action by Review and
15.06.010.C Thedepartmentmay also refer applications tq DecisionMaking Bodies

other boards, commissions, government ¥
agencies, and negovernmental agencies n(
referenced in this chapter.

Step 6:Appeals

15.06.020TABLE OF PROCEDURES

Table 15.061, Summary Table of Review Procedures, summarizes which common procedural
steps (described sectionl5.06.030, Common Review Procedures, of thigefahat apply to

a specific type of land development application as well as the role of relevant review bodies.
Provisions specific to each type of land development application are fosactimnl5.06.060,

Specific Review Procedures of this chapter.

City of Laramie 1
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D = Decision (Responsible for Final Decision)

TABLE 15.04: SUMMARY TABLE OF REVIEW PROCEDURES
R = Review (Responsible for Review and/or Recommendation) hdrityAmpEabiADecide Appeals}y = Required
Review andDecisionrMaking Authority

Notices

Lapse of

Procedure/Applicable Sectio Community . ; ;
City Board of Planning 8 3 - Written
of Code ApD Development . b City Council | Published : Posted AYJIYE]
N Department Manager Adjustment Commission (mailed)

Text Amendments/15.06.060.4 R R 1] N/A
Rezonings/15.06.060.B R R 1] ] 1] N/A

Preliminary
Planned Unit | Development R R D i ] 1] 5 years [1]
Development | Plan
(PUD) Final
/15.06.060.C | Development R R D f f f N/A

Plan
Variances/15.06.060.D R D 1] ] 1] 6 months
Conditional Use R D A ,‘ " " Seesubsectior]
Permits/15.06.060.E N n n 15.06.060.55
Temporary Minor D A 15.06.060.F
Use Permits
/15.06.060.F | \1aj0r R D 15.06.060.F
Floodplain
Variances/15.06.060.G R D N/A
Floodplain Development
Permits/15.06.060.H D A N/A
Sign Permits/15.06.060.1 D A N/A
Minor Administrative n
Modifications/15.06.060.J D A il N/A
Alternative Equivalent . o
Compliance/ 15.06.060.K Determined by concurrent application process N/A
Solar Access R A D ,, N " Seesubsectior
Permits/15.06.060.L n n n 15.06.060.K.5
Annexations/15.06.060.M N N 1] N/A
Additions by Plat/15.06.060.N D i i A N/A

2
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TABLE 15.04: SUMMARY TABLE OF REVIEW PROCEDURES
D = Decision (Responsible for Final Decision) R = Review (Responsible for Review and/or Recommendation) hdrtyupeabi#Decide Appealsfi = Required
Review andDecisionrMaking Authority Notices

Procedure/Applicable Section Pre Community ] ] ] Lapse of
City Board of Planning 8 3 - Written
of Code Applicatio Development . - City Council | Published . Posted AV
A Department Manager Adjustment Commission (mailed)

2 years.
Design Review D A Seesubsectior
Review/15.06.060.0 15.06.060.N.

5.
Preliminary ,‘ " "
3 R R D 3years [2
Subdivisions, |_Plat 5 f f f years [2]
Major/15.06. 60 days
060.P Final Plat R R D 1] 1] Seesubsectior|
15.06.060.P5

Subdivisions, "
Minor/15.06.060.Q D A ” 60 days
Other Land Adjustments and L
Consolidations/15.06.060.R D A 30 days
Replats/15.0 Administrative D A 3 years
6.060.5 Major R R D 3 years
Condominium /15.06.060.T D N/A
Grading Permits/15.06.060.U D A N/A
Vacations,
Subdivision/15.06.060.V R R D N/A
Vacations, Public ,. R
Ways/15.06.060.W R R D f f N/A
Comprehensive Plan
Amendments/15.06.060.X R R D See Sec. 15.14.060.X N/A
Design Review, Tree Area
Overlay /15.06.060.Y D A N/A
[1] Subsequent approvals and recording of final PUDs within the PUD boundary restgeahérbe period Seesubsectiot5.06.060.C.7
[2] Subsequent approvals and recording of final plats within the preliminary plat boundary restaytetetidne peiod
[3] Required if more than 10 lots are proposed
City of Laramie 3
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15.06.030COMMON REVIEW PROCHES

This section describes the procedural steps, requirements, and review criteria that are common to
all or most land development applications submitted according tgetttion This sect
common procedural requirements shall apply to all applications for land development submitted
pursuant to thisectionunless otherwise expressly exempted or when alternative procedures are
specified in thisection

15.06.030.A Step 1: PréApplication Meeting
1. Purpose

The purpose of the prapplication meeting is to provide an opportunity for the
applicant and thecity to discuss the development proposal in order to:

a. Determine the required application(s) and the timing of multiple application
subnittals (i.e., whether they may be processed concurrently or must be
processed sequentially);

b. Provide the applicant with application materials and inform the applicant of
submittal requirements, including any requirements supplemental to those listed
in theAdministrative Manual for the type of application;

C. Provide the applicant with an estimated time frame for the review process;

Based on a conceptual plan of the proposal (if required), discuss generally
compliance withtheoded s z oni ng, |lomment amdidesigni ty, dev
standards, and attempt to identify potentially significant issues regarding

compliance;

e. Discuss the need for angighborhood meetings apdblic notice
requirements; and

f. Refer the applicant to other departments or agencies to disotesgial
significant issues prior to application submittal.

2. Applicability
a. PreApplication Meeting Required

A pre-application meeting is required prior to certain types of applications, as
listed below. Applications for these types of approvals shab@&aiccepted

until after the preapplication meeting is completed. The meeting should take
place prior to any substantial investment, such as a land acquisition for a
proposed development, site and engineering design, or the preparation of
other data.

() Rezmings;

(i) Planned Unit Developments (Preliminary PUD);
(iii) Additions by Plat;

(iv) Annexations and

City of Laramie 4
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3.

(v) Preliminary plats proposing more than 10 lots.
b. Optional for All Other Applications

A pre-application meetinghall beoptional prior tosubmittalof any other
application under thigode not listed as requiring a prapplication meeting
above.

Record of PréApplication Conference

The applicant shall be responsible for recording a summary of topics discussed at the
pre-application conference. The summary shall be gsebnais part of the formal
application.

15.06.030.B Step2: Application Submission, Contents, and Fees

1.

Form of Application

Application submittal requirements, and
Lar ami e Land Devel opment Administrative

OAdmi ni strative Manual , 6codednd made availabe a
in the office®f the community development department

City of Laramie Land Development Administrative Manual

Thedepartmentshall compile the requirements for application contents forms, fees,
submission materials, and review schedule in an Administrative Maialashall be
made available to the public. Thdepartmentmay amend and update the
Administrative Manual from tis@time.

Authority To File Applications

The person having legal authority to take action according to the approval sought
shall file an gplication for development review or approval under ttase The
person is presumed to be the record owner, purchaser under a sale or option to
purchase, or the duly authorized agent of the record owner.

Applications

Applications required by this sect shall be submitted only after a pagplication
meeting, if required. All applications required by this section shall be submitted to the
community development departmemtiess otherwise specified.

Contact Person Designation

a. The applicant shall dggiate one person on the application as the primary
contact person who will be responsible for all notification, including meeting
dates, deadlines, and requirements. Regarding the application and review
procedures, theity will communicate with the carttperson. It is the contact
person's responsibility to inform the owners or applicant of such information.

City of Laramie S
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Step 2: Application Submission, Contents, and Fees

b. The applicant shall notify tlieepartmentin writing if there is to be a change
in the contact person. Tdepartmentwill continue to communeavith the
designated contact person until the notice of change has been received.

6. Application Contents and Fees
a. Application Contentd General

Thedepartmentis authorized to establish submittal requirements for all land
use development applications reégd by this section and to update and
amend such requirements as necessary to ensure effective and eaffigient
review. Applicants shall refer to the Administrative Manual for submittal
requirements for each type of land use development applicatiohe T
applicant shall provide any additional information, documents, or other
material relevant to the application that tdepartmentreasonably believes

are necessary in order for thaty to evaluate, analyze, and understand the
subject matter of the appktion.

b. Submittal Waivers Pursuant to RAgpplication Meetings

At or following a preapplication meeting, théepartmentmay waive certain
submittal requirements set forth in the Administrative Manual, except for fees,
in order to reduce the burden on thpplicant and to tailor the requirements

to the information necessary to review a particular application. The
department may waive such requirements where the projected size,
complexity, anticipated impacts, or other factors associated with the proposed
development or subdivision clearly justify such waiver. This discretion may only
be exercised if a preapplication meeting is held.

C. Fees

Fees shall be required at the time of the filing of any development application
and are payable to thecity in accodance with the fee schedules adopted by
thecity. Thecity may require, in addition to the fees above, that the applicant
pay all or a portion of the reasonable fees charged by private consultants
retained by thecity for the purposes of reviewing the application and advising
city officials and agencies with respect thereto.

(i) Authorization and Payment Required

Thecity shall adopt anday amend from timé¢o-time a fee schedule setting

forth an assessment of fees to dgfsome or all othe cost of processing land
development applications under this section. The fee schedule, as amended,
can be found in the Administrative Manual. At the time of submittal, all
applications shall include payment of the processing fagelhss any review

fees charged by agencies for which tiiy has agreed to collect.

City of Laramie 6
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(i) No Required Fees for CHinitiated Applications

No fee shall be required for land development applications initiated by
thecity.

15.06.030.C Step3: Staff Review, Referraland Staff Recommendation
1. Complete Application Required for Processing

Thecity shall accept an application for further processing only if the application is
submitted in the required form, including all submittal information and all items or
exhibits spetied by the departmentduring a preapplication meeting, and is
accompanied by the applicable processing fee. If an application satisfies these
prerequisites for formal submittal, thigy wi | | deem the applicat
compl et e 6 duntheer campletgness tevietv as described in this section, and
shall accept the application and fee for staff review, referral, and recommendation
according to this subsection.

2. Staff Review of Application

Upon submission of an application,dbpartment along with any consultants ttigy
retains to review the proposed application and adwiggofficials and agencies, shall
review the application and accompanying documentation for legal sufficiency,
consistency with related prior approvals, completerfiesgerms of quality of
submittals to enable detailedty review), compliance with technical plan and report
requirements, conformance with the provisions contained in applicable sections of this
code consistency with the adopted comprehensive plahdaity, and conformance

with applicable specific plans and relevaaity policies.  Staff shall complete its
review within 21 calendar days from the date ttiey accepts the application and
application fee. However, failure to complete such reviewnwttle specified time

shall not be deemed to constitute approval and shall not give rise to any cause of
action against theity.

3. Staff Determination of Complete or Incomplete Application

a. During review of the application, if thepartmentdetermines thahe
application is complete, the application shall then be processed according to
the remainder of this section, including referrals to outside agencies and
scheduling for public hearing, as applicable.

b. An application found by théepartmento be inconplete during this review
shall be returned to the applicant along with all supporting materials and a
written description of the applicati on
be refunded to the applicant, less the actual cost of staff admatiustreview
time to conduct review of the application up until this point.

C. Failure of thedepartmento make a completeness determination within the
required 21 day time frame shall be deemed a finding that the application is

City of Laramie 7
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ocompl et e. 0 indihbcshak notdbe constsuadcab a bfar to
subsequertity or referral agency requests for plan revisions or additional or
supplemental submittal materials and shall not be prejudicial tityfies
subsequent review of and final action upon the application

d. No furthercity action is required on an application returned to the applicant as
oincompl ete. o The applicant may reini
development only upon submittal of a new application and the payment of all
fees in place and applicablat the time of resubmittal.

4. Referral of Complete Application to Outside Agencies and Departments

a. Staff may distribute the complete application to otbiy departments and
divisions and to any other appropriate governmental or ggagernmental
agercies and bodies to solicit comments and ensure that the proposal complies
with all applicable standards, requirements, and review criteria. The applicant
shall be responsible for submitting any additional information or revised plans
required by staff orthe referral agencies, sufficient copies of the application
to enable department and agency review, and for covering reasonable costs,
such as postage and scheduled review fees, associated with distribution of the
application to reviewing bodies.

b. As appliable, the review and decisianaking bodies shall consider the
services and facilities provided by the referral agencies as a factor in
approval of the complete application. The criteria for evaluating sufficiency of
the services that must be satisfiedtfe approval of the application shall be
provided to the review and decisiomaking bodies as a part of any referral

response.

C. Referral agencies shall comment in writing after receiving a complete
application. The failure of any agency to respondishalbe consi der e
comment 6 on the application by that

agenciesshallprovide the review and decisionaking bodies with a summary
of any capacity evaluation study. The summséallinclude an explanation of
the agencys assumptions regarding available capacity.

5. Subsequent Requests for Information

Staff and referral agencies shall use best efforts to identify all major issues and to
request additional information, data, or reports from the applicant, during the first
referral and review period described in subsection 4 above. This provision shall not
be interpreted to preclude staff or referral agencies from requesting revisions or
corrections to previously submitted materials if such materials are subsequently found
to be inaccurate, incomplete, or if subsequent plan revisions do not comply with this
section.

6. Preliminary Report

Staff shall use best efforts to reconcile and compile all referral comimierassingle,
written report within seven calendar days after these of the referral period. The
preliminary report shall incorporate the responses and comments from reviewing

City of Laramie 8
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agencies, shall report whether the development application complies with all
applicable standards, and shall specify any areas of possibleamopliance. The
preliminary report shall also identify any need for plan modifications, additional
information, or technical reports to supplement the mandatory submittal requirements.
The staff may recommend conditions for approvals or any changesamgd¢esring

the application into compliance with the provisions ofdbesto eliminate any areas

of noncompliance or to mitigate any adverse impacts from the development proposal.
Staff shall make the preliminary report available to the applicant no later than the
date of the scheduled response meeting.

7. Response Meeting witi\pplicant

a. As soon after preparation of the preliminary report as possible, staff shall
schedule a response meeting with the applicant to discuss the preliminary
report and specific referral comments with the applicant.  Applicant
attendance at the respse meetingshall be mandatory. In addition to
planning staff, thelepartmentor project planner may request the attendance
at the response meeting of othaty staff, key referral agencies, and other
interested parties to address any concerns directlytive applicant.

b. Thedepartmentmay waive the requirement for a response meeting based on
consideration of the complexity of the proposed development and the nature
and extent of referral comments.

8. Submission of Revised Application, Scheduling, and FiSahff
Report/Recommendation

a. Applicant Revisions to Application and Plans

(i) After the response meeting, the applicant may be required to revise the
application as necessary to address each issue identified by the referral
agencies. The applicant is encoewgto work with the various
departments and agencies to resolve any concerns raised at the response
meeting, to revise plans to reflect the resolution, and to assemble the
appropriate documentation for issues that the applicant cannot or will not
resolve. The revised application shall address, either through plan revision
and by written explanation, each comment contained in the preliminary
report.

(i) Unless thelepartmentagrees to an extension of time, the applicant shall
submit the revised application amdlated materials to thecommunity
development departmemi later than 90 calendar days after the date of
the response meeting. If the applicant does not submit a revised
application within this time frame, the application shall be considered
automaticdl withdrawn, and theity shall treat submittals after expiration
of the time period as a new application for purposes of review, scheduling,
and payment of application fees.

City of Laramie 9
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9. Scheduling for Review and/or Decisielaking Authority Action

Atthe closeofh t i me frame for receipt of refe
revised application and plans, thdepartmentshall schedule the application for
consideration on the next regular meeting agenda, or as soon thereafter as meeting
agendas allow, before the pplicable review or decisieamaking authority. The
departmentshall notify the applicant of the scheduled dates. As applicable, public

notice of a required public hearing shall be given according to the requirements
stated insubsectiord5.06.030.E and ay specific additional notice as contained in
sectiornl5.06.060.

10. Applicant Request for Additional Revisions and Staff Review

At t he appl lieuaf procéeslingdoprdvievohy the appropriate review or
decisiormaking authority at the scheedl meeting or hearing, the applicant may
submit additional application and plan revisions to further respond to referral and
departmentcomments. Each additional round of revision dephrtmentreview
requested by the applicant shall follow the proce$sraview, referral, and
departmentwritten response described in this chapter.

11. Preparation of Staff Report and Recommendation

After scheduling the application for review and decigsiaking authority action, the
departmentshall prepare a written staff mort. The report shall include discussion of
the relevant issues pertaining to the compliance of the application with the standards
of thiscode The staff report shall incorporate the relevant responses and comments
from reviewing departments and agesgi The staff report shall conclude with a
recommendation for application approval, approval with conditions, or denial.
Conditions for approval may be recommended to eliminate any areas of
noncompliance or to mitigate any adverse impacts from the gevefd proposal.

12. Applicant Written Response to the Staff Report

The applicant may submit a written response tad#partmentto the conditions of
approval, if any, and to the preliminary recommendation proposed in the staff report.
The applicant may alseequest a conference with tdepartmentto discuss the staff
report prior to submitting a written response. Applicants shall submit any written
response in time to permit staff to include the response with the staff report sent to the
review or decisiomaking authority prior to the first scheduled meeting or hearing.

13. Distribution of Staff Report

Staff shal/l send copies of the staff repoc
to the applicant, the relevant review or decisiaking authoritypr the city attorney

as appropriate. The staff report shall also be made available, upon request, to
adjacent property owners or any member of the public. Staff shall distribute the

same documents prior to any necessary city council hearing, excépe gt council

shall also be sent copies of the recommendation of the planning commission or other
authority as appropriate.

City of Laramie 10
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15.06.030.D Step4: Public Notice Requirements

Applications for development approval shall comply with the Wyoming Statutes and the
provisims of this chapter with regard to public notification.

1. General Notice Requirements Timing of the Notice

Unless otherwise stated in thele notice for all public hearings shall be held
pursuant tosubsectiorl5.06.030.E. Notice of the time and place tbe hearing,
including a general description of the area affected, shall be given at least 15
calendar days before the hearing by publication at least once in a newspaper of
general circulation that is published or circulated iritii@f Laramie.

2. Spedic Notice Requirements
Table 15.061 sets forth the specific notice requirements for applications requiring any
type of notification.

3. Content
Notices, whether by publication or mail (written notice), shall, at a minimum:

a. Identify the application.

b. Identify the address or location of the property subject to the application and
the name of the applicant or the appli

C. Specify the date, time, and place of the public hearing.

d. Describe the land involved by street address, or by legal desuripiid the
nearest cross street, and project area (size).

e. Describe the nature, scope, and purpose of the application or proposal.

f. Identify the location (e.g., the offices of tlm@mmunity development
department where the public may view the applicationdamelated
documents.

g. Include a statement that the public may appear at the public hearing or be
heard and submit evidence and written comments with respect to the
application.

h. Include a statement indicating the city will accept public comment® ghier

public hearingdescribing where written comments will be received prior to the
public hearing and stating that comments received prior to the public hearing
will be entered into the record.

4. Published Notice

When the provisions of tliederequire that ntice be published, théepartmentshall

be responsible for preparing the content of the notice and publishing the notice in a
newspaper of general circulation that has been selected bgithelhe content and

form of the published notice shall be coasistvith this subsectid®.06.030.D3

above and the requirements of Wyoming Statutes.

City of Laramie 11
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5. Written (Mailed) Notice

When the provisions of tligderequire that written or mailed notice be provided, the
departmentshall be responsible for preparing and mailing the writtetice. The
applicant shall submit the required postage fees and notification boundary map with
the project application.

a. Written notice shall be provided to the property owners as specified in
Table 15.061.

b. The owner of the property for which the apyal is sought, and all property
owners  within
300 feet of the Subject Boperty
subject property, —
including streets,
alleys, and other

rightsof-way., 300 foot radius \gtreet
C. The notification
of property

shall be notified

of the public \

hearing by mail.

owners shall ‘ Street 7
apply only to the

initial \' ]
presentation of

the proposed

development to  Figure 15.061: When written(mailed)notice is required for an

the public application, all property owners within 300 feet shall be notified.
hearing  unless
otherwise

directed by thecity.

d. The applicant shall be responsible for additional postage fees for the
purposes of renotifying adjacent property owners pursuant to this subsection
15.06.030.D.5.e if the hearing ispostponed, continued or tableat the
appl i cant 8 sdepartengntsieal lbe.responsilbleefor preparing and
mailing additional notices.

e. If, for any reason, an item scheduled for initial presentation at a public hearing
ispostponed or tabledvithout having been presented, then the applicant shall
be responsible fothe required postage feefor the purposes of renotifying
adjacent property owners of the future meeting at which the item will be
considered in accordance wiliis section.

f. The letters to the adjadeproperty owners shall be postmarked no later than
15 calendar days prior to the hearing at which the item will be considered.
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6. Posted Notice

Any posted notice shall be visible from a distance of 100 feet frombagstreet or
rightof-way. Required posted notice requirements shall be determined by the
departmentand specific signage requirements shall be found in the Administrative
Manual. Projects abutting more than one {iftway may be required to post
additional notices.

7. Other Notices

Applicants shall be responsible for compliance with any additional notice requirements
in thiscode othercity ordinances, or state law.

8. Constructive Notice

a. Minor defects in any notice shall not impair the notice ordateli
proceedings pursuant to the notice if a bona fide attempt has been made to
comply with applicable notice requirements. Minor defects in notice shall be
limited to errors in a legal description, typographical or grammatical errors, or
errors of actuahcreage that do not impede communication of the notice to
affected parties. Failure of a party to receive written notice shall not
invalidate subsequent action. In all cases, however, the requirements for the
timing of the notice and for specifying theejmdate, and place of a hearing
shall be strictly construed. If questions arise at a review hearing regarding the
adequacy of notice, the decisioraking authority may direct tliepartment
to make a formal finding as to whether there was substantial ieowghith
the notice requirements of tbegle and such finding shall be made available
to the decisioimaking authority prior to final action on the request.

b. When the records of thaty document the publication, mailing, and posting of
notices as required by this section, it shall be presumed that notice of a public
hearing was given as required by this section.

15.06.030.E Step5: Action by Review and DecisioitMaking Authorities
1. Permitted Actions
a. Recommendations by Review Authority

(i) A review authority as set forthsectiorl5.06.060, Specific Review
Procedures, shall evaluate the application, referral comments, staff report,
and public testimony, if any, and make a recommendation to the decision
making authority to approve, approve with conditions, continue for
additional information or for further study, or deny the application.

i) The review authorityds actions shalll
and compliance with the review criteria foe subject application, as set
forth in thisubsectio®5.06.030.E and the relevant specific review
procedures set forth section5.06.060.
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b. Review and Action by Decisigiaking Authority

(i) A decisiormaking authoritghalltake action on an applicaticsr appeal
by approving, approving with conditions, continuing, remanding for
additional information or for further study, or denying the application or
appeal.

(i) In taking action, the decisioraking authority shall evaluate the
application, referral commes) staff report, public testimony, if any, and
the review authorityds recommendati o
based on the application or appeal 0s
for the subject application, as set fortlsudbsectio5.06.030.E7 and in
the relevant specific sections of this chapter.

2. Withdrawal of Application by Applicant

An applicant shall have the right to withdraw an application, without prejudice, at any
time prior to action on the application at a public hearing or meeting. The applicant
shall submit in writing the withdrawal request to department and after such
withdrawal, thecity shall not take further action on the application. Teanigate
review, the applicant shall resubmit the application that in all respects shall be treated
as a new application for purposes of review, scheduling, and payment of dioplica
fees. Withdrawal of an application from a public hearing or meeting agenda is at
the review ordecisiema ki ng aut hori tyds discretion.

3. Continuation of Public Hearings

The review or decisianaking authority may continue the public hearing for its
consideration of the application for a definite time not to exceed 60 calendar days,
unless a longer period is agreed to by the applicant in writing or at a public hearing.
The continuance may be granted by the review or degisaiting authority on itsam
initiative or at the request of the applicant or affected property owners.

4. Site Visits by Review or Decisieklaking Authority

As part of its consideration of the application, the review or degisading authority

may, as a group or through a comnategppointed for that purpose, inspect the site

of the proposed land use or development activity. The site visit may occur at any time

prior to the review or decisiena ki ng aut hori tyds final rec
the application. Upon reasonablequeest by thedepartment the applicant shall

mark the development site prior to the site visit to generally locate property
boundaries, building envelopes, and other key site planning features. Attendance at a

site visit by a quorum of the subject revewdecisiormaking authority membership

shall be properly noticed according to law.

5. Written Findings of Fact

Recommendations or decisions at the conclusion of any required public hearing shall be
accompanied by written findings of fact addressing Hwvapplication does or does
not comply with the general review criteria or specific review criteria stated in this
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codefor that type of application. All findings of fact shall be based on information
contained in the application, or submitted or aridungng the public hearing.

6. Conditions of Approval

a. The review or decisianaking authority may recommend or impose such
conditions upon the subject developmenar@asecessary to carry out the
general purpose and intent of tligde Conditions and addinal information
requirements shall be in written form and attached to the approved plan, plat,

or permit.

b. Conditions of approval shall be reasonably related to the anticipated impacts
of the proposed use or development and shall be based upon adopted
stardards.

C. The decisiemaking authority may place specific time limits on the satisfaction

of any condition of approval.

d. The decisiemaking authority may require financial guarantees from the
applicant where it finds such guarantees are necessary to ensyskance
with conditions of approval and protect the public health, safety, or welfare.
Thecity shall release such guarantees wherd#épartmenthas determined
that all conditions attached to the approval have been or will be satisfied.

7. Generally Applcable Review Criteria

Unless otherwise specified in tthapter dty review and decisiemaking bodies shall
review all development applications submitted pursuant tachhister for compliance

with the general review criteria stated in thigsectio 15.06.030.E7. The application

may also be subject to additional review criteria specific to the type of application, as
stated below. In case of conflict between the general review criteria set forth in this
section and the specific review criteriss@ttion15.06.060, the specific review criteria
shall apply.

a. Consistent with Prior Approvals

The proposal shall be determined consistent with the terms and conditions of any
prior plan or plat approval, as applicable, including without limitation an
approved phasing plan for development and installation of public improvements
and amenities.

b. Consistent with Comprehensive Plan and Other Applicable Plans

The proposal shall be determined consistent wittothprehensivplan and any
applicable subarea, neiglborhood, sector, or district plan. The decismaking
authority shall weigh competing plan goals, policies, and strategies and may
approve an application that provides a public benefit even if the development is
contrary to some of the goals, policiesstategies in theomprehensivplan or

other applicable plans.
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c. Compliance With Use and Development Standards

The proposal shall comply with all applicable use standards, site development
standards, design standards, subdivision standards, public improvement standards,
floodplain management standards, and all other applicable substantive standards
stated in thiscode. Such compliance shall be applied at the level of detalil
required for the subject submittal, and those standards which are not otherwise
modified, varied, or waived as allowed by tlusde

d. Compliance with Other Applicable Regulations

As applicable, por to final approval of the proposed development pursuant to
thiscode the proposed development shall comply with all otitgrregulations

and with all applicable regulations, standards, requirements, or plans of the
federal or state governments andher relevant jurisdictions, including but not
limited to wetlands, water quality, erosion control, and wastewater regulations.

e. Consistent with Intergovernmental Agreements

As applicable, the proposed development shall be consistent with any adopted
intek gover nment al agreements (0l GAsd6) and
of any such IGA incorporated by reference intocbte

f.  Minimizes Adverse Environmental Impacts

The proposed development shall meet or exceed all environmental protection
standads of chapter15.14, shall bedesigned to minimize negative impacts, and
shallnot cause significant adverse impacts on the natural environment, including but
not limited to water, air, noise, storm water management, scenic resources, wildlife
habitat, soils, native vegetation, and the natural functioning of the environment.

g. Minimizes Adverse Impacts on Surrounding Property

The proposed development shall meet or exceed all neighborhood protection
standards irchapter15.14 and all other site development standards intended at
least in part to protect the existing character of neighgpproperties and uses,

and does not cause significant adverse impacts on surrounding properties.

h. Minimizes Adverse Fiscal Impacts
The proposed use shall not result in significant adverse fiscal impactsitgn the

i. Compliance with Utility, Service, antinprovement Standards

As applicable, the proposed development shall comply with federal, state, county,
and/or service district standards and design/construction specifications for roads,
access, drainage, water, sewer, schools, and emergency/fire pyotecti
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J. Provides Adequate Road Systems

Adequate road capacity shall be available to serve the proposed use, and the
proposed useshall bedesigned to ensure safe ingress and egress onto the site
and safe road conditions around the site, including adequatsamnto the site

for fire, public safety, and EMS services.

k. Provides Adequate Public Services and Facilities

There shall be capacity to provide adequate public services and facilities to
accommodate uses permitted under the proposed development amnthesuch
needs or demands arise, while maintaining adequate levels of service to existing
development. Public services and facilities include, but are not limited to, roads,
domestic water, sewer, schools, public safety, fire protection, libraries, and
vehcle/pedestrian connections and access within the site and to adjacent
properties.

I. Rational Phasing Plan

As applicable, the proposed phasing plan for development of the project shall be
determined rational in terms of available infrastructure capaaitaddlition, each

phase of the development shall contain all of the required streets, utilities,
landscaping, open space, and other improvements that are necessary and
desirable for the residents and wusers
date andshall not be dependent upon subsequent phases for those improvements.

15.06.030.F Step6: Appeals

Appeal procedures depend on the type of application and the appropriate review and decision
making authority. The applicant should consult the applicable section addiniand the
Administrative Manual for specific requirements. This section réfdrs appeals to be heard

by a city decisiormaking authority. Certain decisions that may be appealatkrstate law to

a court are not covered by this section.

1. Standing to Appeal

Application for appeal may be made by the applicant or any person withct
involvement with the application process. Direct involvement may be evidenced
through attendance at public meetings related to the application or subnaission
written comments regarding the applicatiboth prior to the final decisionf the
decison-making body.

2. Generally Applicable Administrative Decision Appeal Procedure

Any administrative decision of tHepartmentor city engineer made with respect to
this title (except for minor administrative modificatiosslisectiod5.06.060.J) may

be appealed to the board of adjustment by filing written notice of such appeal with
the departmentno more than seven calendar days after the rendering of any such
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decision by thedepartmentor city engineer. Upon filing of a written notice of
appeal, the méter shall be placed on the agenda of the next regularly scheduled
meeting of the board of adjustment no later than 30 calendar days after the notice of
appeal has been filed. The board of adjustment may hear the appeal at its regular
meeting or set a sl hearing date, at its discretion.

3. Generally Applicable Planning Commission Appeal Procedure

A decision of the planning commission may be appealed to the city council by filing a
written notice of appeal with thdepartmentwithin seven calendar dayster the
rendering of the decision by the planning commission. Upon filing of a written notice
of appeal, the matter shall be placed on the agenda of the next regularly scheduled
meeting of the city council no later than 30 calendar days after theeradt@ppeal

has been filed. The city council may hear the appeal at its regular meeting or set a
special hearing date at its discretion.

4. Board of Adjustment Decisions

A decision by the board of adjustment may be appealed to the district oourt
accordane withWyoming Statutes.

5. City Council Decisions

A decision by the city council may be appealed to the district court in accordance with
Wyoming Statutes.

15.06.040INACTIVE APPLICATIGN

Thedepartmentmay notify the applicant in writing that an application willdo@sidered inactive
unless corrective action is taken within 30 calendar days, if at any point in a development review
process either any of the following circumstances pertain:

15.06.040.A

The departmentor a referral body/agency has notified the applicant thadditional or
corrected materials are required, and the applicant has not submitted such materials within 45
calendar days after the date of such notification; or

15.06.040.B

The applicant fails to attend any scheduled meeting witkdeépartment or meeting or hearin
before the planning commission, board of adjustment, or city council; or

15.06.040.C

The applicant has not responded to a staff report, has not agreed to a date for a meeting or
hearing before the planning commission or board of adjustment, has not given prdjger pub
notice as required by this chapter, or has not taken some other affirmative step within a
reasonable time frame that is within the app
application for a final det erlime detetminedrby the A O
departmenttaking into account average response times from similar applicants on similar
applications; or
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15.06.040.D

The applicant fails to submit a building permit for the approved application, if applicable, within
six months, or any sughé that the decisiemaking authority may prescribe.

No further processing of such application shall occur until the deficiencies are corrected. If the
applicant does not correct the deficiencies within the 30 calendar day correction period, the
application shall be considered automatically withdrawn. Anrgubsmittal of the application
thereafter by the applicanshall be treated as a new application for purposes of review,
scheduling, and payment of application fees.

15.06.050ACTIONS AND LIMITADNS FOLLOWINBEVELOPMENT APPROVAIR DENIA

15.06.050.A Standard Notes and Certifications

Each approved development plan or plat shall contain standard notes, specific notes, dedication,
and certifications that theity finds to be applicable and appropriate per the Administrative

Manual @ other duly applicable regulations of tloity, as determined by thdepartment The
departmenrd s det er mi nati on regarding appropriate n
caseby-case basis. The form of standard notes and certifications may be found in the
Administrative Manual. The text of each item in the Administrative Manual sbpllda¢edas

written therein. No modification to such notes or certifications shalpledaunless approved

by the aty attorney. Any notes on a plan or plat not included in the Administrative Manual or
other duly applicable regulations of thaty shall be removed unless approved by the city
attorney.

15.06.050.B General Recordation Requirements

After approval of the development plan or plat by thaty, the applicant shall record, as
applicable, with the Albany County Recorder wiiincalendar days after approval. The
applicant shall provide theéepartmentwith three copies of the recorded plan or plat.

15.06.050.C Lapse of Approval Provisions/Extension of Approval Period

1. All permits and approvals under thizde except for writtercodeinterpretations and
approvals by Ordinance, shall lapse if certain actions edlaio the approved
application are not taken within a specified time period. Specific actions that must be
taken with regard to each form of permit or approval to avoid lapsing of the
approval are set forth irsectionl5.06.060 of this chapter. Approvalyy Ordinance
shall be subject to any lapse requirements within said Ordinance.

2. Thedepartmentmay grant one extension of an approval period of up to 12 months
for good cause. All requests for extensions shall be submitted deghgmentin
writing atleast 30 calendar days prior to the expiration of approval. An extension
request shall include payment of required fees and a narrative stating the reasons for
the applicant's inability to comply with the specified deadlines, listing any changes in
the daracter of the neighborhood, any changes to the comprehensive plan or this
code that have occurred since approval of the permit/plan as these changes affect
the permit/plan, and the anticipated time schedule for completing the review project
and/or the specific project. Additional review of the permit/plan may result in
additional conditions, as applicable.
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3. Any denial of the extension may be appealed to the planning commission. If the
extension is denied, the applicant may submit a new application¢tstbjbe fees
and regulations in effect at the time of submittal, for the same project.

15.06.050.D Limitations on Successive Applications
1. Limitations on Resubmittals

Unless otherwise specifiedsection15.06.060 for a specific type of application,

upon denial ofan application submitted pursuant to ttide no new application for

the same or substantially the same request, as determined dgghagment shall be
submitted or accepted within one year of the date of such denial. However, if the
departmentdetermines that the resubmitted application has been modified to correct
the stated objections and resubmittal of a particular application is in accordance with
applicable Wyoming Statutes, then the resubmittal shall be accepted prior to
expiration of the ongrear period. Resubmittadhall besubject to all processing fees,
submittal requirements, and review standards in effect at the time the resubmittal is
accepted by thelepartment

15.06.050.E Modifications of and Amendments to Approved Plans
1. Minor Administrative Modifications

Thedepartmentmay approve minor adjustments or changes to an approved permit or
plan according to the Minor Administrative Modification procedures and criteria in
subsectiof5.06.060.J.

2. Amendments or Modifications

a. All substantial changewpdifications, removal, or release of the provisions of
an approved plan or plat that do not qualify as minor administrative
modifications undesubsectiot5.06.060.J shall be considered amendments.
Amendments shall include, but are not limited togekam use, access, layout,
any condition of approval, any change resulting in significant increassitieoff
impacts, and similar changes as determined bydpartment

b. For purposes of review and scheduling, proposed amendments are treated as
new appications subject to the applicable procedures and review criteria set
forth in this chapter unless otherwise noted in the specific review procedures.

C. All approved amendments to a recorded plan or plat shall be recorded within
30 calendar days of the amenaent's approval. Three copies of the recorded
documents shall be provided within 30 calendar days of recording of such
approved amendment.

3. Planned Unit Development Amendments

Amendments to any approved Planned Unit Development (PUD) shall be processed in
accordance witBubsectiot5.06.060.C.
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15.06.060SPECIFIC REVIEW PREDURES

15.06.060.A Text Amendments
1. Purpose

The purpose of this section is to provide standards and requirements for amending the
text of thiscode The purpose of text amendments is not to relieve particular
hardships, nor to confer special privileges or rights on any person, but rather to make
adjustments to the text of tluedethat are necessary in light of changed conditions,
changes inthe comprehensive plapublic

policy, or that are necessary to advance th&recedures for Text Amendments

general welfare of thecity.

Step is Applicable

2. Applicability Step is Not Applicable

An application for a text amendment miag
initiated by the city council, planning
commissiodgpartmentr requested by an
owner of land in theity. Only the city

Step 1: PréApplication Meeting

council may, after recommendation of the |
planning commission, adopt an ordinance Step2: Application Submission,
amending the text of thi®dein accordance Contents, and Fees

with the requirements of thiibe.

o ) Step3: Staff Review, Referral, and
a. Step 1: PréApplication Meeting Staff Recommendation

3. Procedures

Not applicable.

b. Step 2: Application Submission, Step4: Public Notice Requirements
Contents, and Fees Seeltext
Applicable pursuant tsubsection Steps: Action by Review and
15.06.030B DecisiorMaking Bodies

Seetext

c. Step3: Staff Review, Referral, and Staff
Recommendation v

Step6: Appeals

Applicable pursuant teubsection
15.06.030C.

d. Step4: Public Notice Requirements
Applicable. Published notice required pursuasttmsectiof©5.06.030D.

e. Step5: Action by Review and DecisioiMaking Bodies

Applicable pursuant tosubseiion 15.06.030E The following additional
procedures shall apply.
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(i) Planning CommissionPublic Hearing
The planning commission shall hold a public hearing and make a
recommendation to approve, approve with revisions, postpone, or deny the
application.

(i) City CouncilPublic Hearing
The city council shall hold a public hearing and shall approve, approve
with conditions, postpone, or deny the proposed text amendment.

f. Step6: Appeals
Not applicable.

15.06.060.B Rezonings
1. Purpose

The boundaries of any zone district may be changed, or the zone classification of any
parcel of land may be changed, pursuant to this

section. The purpose is not to relievetipalar Procedures for Rezonings
hardships, nor to confer special privileges or
rights on any person, but only to make Step isApplicable

adjustments to the official zoning map that are
necessary in light of changed conditions, changes Step is Not Applicable
in public policy, to conform to theityd s
comprehensive plany dhat are necessary to Step 1: PréApplication Meeting
advance the general welfare of thecity.
Rezonings should not be used as a way te |
legitimize isolated nonconforming uses @r — —
structures or when a conditional use, variance, |or SteP2: Application Submission,
minor administrative modification could be usgd Contents, and Fees

to achiee the same result.

2. Applicability Step3: Staff Review, Referral, and
Staff Recommendation

An application for a rezoning may be initiated
by city council, planning commissidhe |
_departr_nent,or requested by an owner of land L L ey amp—
in thecity. -

|
3. Procedures
Step5: Action by Review and

a. Step 1:PreApplication Meeting DecisionMaking Bodies
Seetext

Applicable pursuant teubsection
15.06.030.A. v

Step6: Appeals
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b. Step 2: Application Submission, Contents, and Fees
Applicable pursuant teubsectiot5.06.030B.

C. Step 3: Staff Review, Referral, and Staff Recommendation
Applicable pursuant teubsectio5.06.030C.

d. Step 4: Public Notice Requirements

Applicable. Published, written, and posted notice required pursuant to
subsectioft5.06.030D.

e. Step 5: Action by Review and DecisieMaking Bodies

Applicable pursuant teubsectioft5.06.030E The following additiwal
procedures shall apply:

(i) Planning Commission Public Hearing

The planning commission shall hold a public hearing and make a
recommendation to approve, approve with conditions, postpone, or deny
the application.

(i) City Council Public Hearing

The city concil shall hold a public hearing and shall approve, approve
with conditions, postpone, or deny the application.

f. Step6: Appeals
Not applicable.

4. Protest

If there is a protest against the change signed by the owners of 20 percent or more of
the area ofthe lots or portions thereof included in the proposed change, or by the
owners of 20 percent or more of the area of the lots or portions thereof adjacent
within a distance of 140 feet, an amendment will not become effective except upon
the affirmative voteof 3/4 of all qualified members of the governing body. In
determining the 140 feet, the width of any intervening street or alley shall not be
included. (Ord. 837 § 3, 1985: Ord. 194 § 8.1(4), 1964).

15.06.060.C Planned Unit Development (PUD)
1. Purpose

This section iatended to provide for the growing demand for housing of all types
and designs and for necessary supportive commercial facilities conveniently located to
such housing, to create functional and attractive development, to minimize adverse
impacts, and toresure that projects will be assets to the community. It is the purpose
of this section:
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a. To promote and permit flexibility that will encourage innovative and
imaginative approaches in land development and renewal that will result in a
more efficient, aes#tic, desirable, and economic use of land while maintaining
density and intensity of use consistent with the applicable adopted plans,
regulations, and policies of tody;,

b. To promote development within ttigy that can be conveniently, efficiently,
and economically served by existing municipal utilities and services or by their
logical extension;

C. To promote design flexibility including placement of buildings, use of open
space, pedestrian and vehicular circulation systems to and through the site, and
off-street parking areas in a manner that will best utilize potentiaditen
characteristicsuch as topography, geology, geography, size, and proximity;

d. To provide for the preservation of historic or natural features where they are
shown to be in the publinterest, including but not limited to such features as:
drainage ways, floodplains, existing topography or rock outcroppings,
sensitive environmental areas or features, unigue areas of vegetation, historic
landmarks, or structures;

e. To provide for compdiility with the area surrounding the project site;

f. To provide for usable and suitably located open space such as, but not limited
to, bicycle paths, playground areas, courtyards, tennis courts, swimming pools,
planned gardens, outdoor seating areas, ootdpicnic areas, and similar

open space;
g. To minimize adverse environmental impacts of development;
h. To improve the design, quality and character of new development; and

i. To provide compensating community benefits to offset any impacts of the
development andh recognition of design flexibility.

2. Applicability

The PUD procedurghall be followed for any proposed residential or commercial
PUD.

3. General Procedures

All PUDs are processed in two stages: 1) the preliminary PUD and 2) the final PUD.
The finalPUD shall not be filed with tlogty for review and processingntilafter the
preliminary PUD has been approved or conditionally approved by the city council. A
preliminary PUD serves aslasign reviewplan for the purposes of required reviews.

The reording of a PUD plan in the office of the county clerk shall not constitute the
effective dedication of easements, rigbtsvay, or access control, nor shall the
recorded plan be either the equivalent of or substitute for the final platting of land.
Spedfic procedures for preliminary PUD and final PUD are outlined below.
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4. Relationship to Subdivisions

Preliminary PUDs may be filed, processed and acted upon by the planning commission
and city council concurrently with preliminary plat applications for @ wirmajor
subdivision for all or part of the property. Final PUDs may be filed, processed, and
acted upon by the planning commission and city council concurrently with final plat
applications for a minor or major subdivision. Preliminary and finaldPidiDaot be
processed concurrently.

5. Procedures for Preliminary Planned Unit Development
a. Step 1: PréApplication Meeting
Applicable pursuant teubsectioft5.06.030.A.

b. Step2: Application Submission, Contents, and Fees

Applicable pursuant tsubsection Procedures for Preliminary
15.06.030B. PUD Review

The following additional information shall Step is Applicable
be included with the application:

Step is NotApplicable

(i) Preliminarydesign review plan

(i) Preliminary landscaping plan, Step 1: PréApplication Meeting
(ii) Preliminary parks and open space
plan, |
(iv) Preliminaryproject phasinglan and Step2: Application Submission,
Contents, and Fees
(v) Development plan handbook. Seetext
C. Step3: Staff Review, Referral, and Staff |
Recommendation Step3: Staff Review, Referral, and
Applicable pursuant teubseobn Staff Rgzzg;r{enda“on
15.06.030C. I
d. Step4: Public Notice Requirements Step4: F’Ublics Ngttici‘ Requirement
eetex

Applicable  Published, written, and I

posted notice required prior to the‘t Step5: Action by Review and
planning commission hearing and the city DecisiorMaking Bodies
council hearing pursuant subsection Seetext
15.06.030D. 1

Step6: Appeals
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e. Step5: Action by Review andDecisiorMaking Bodies
(i) Planning Commission Public Hearing

The planning commission shall hold a public hearing and make a
recommendation to approve, approve with revisions, postpone, or deny the
application.

(i) City Council Public Hearing

Within 60 calendardays of planning commission action, the city council
shall hold a public hearing and shall approve, approve with conditions,
postpone, or deny the proposed preliminary PUD.

f. Step6: Appeals

Not applicable. Procedures for Final
PUD Review

6. Procedures for Final Planned Unit Development

a.  Step 1: PreApplication Meeting Step is Applicable

Not applicable. Step is Not Applicale

b. Step 2 Application Submission, Step 1: PréApplication Meeting
Contents, and Fees

Applicable  pursuant to subsection |

15.06.030B Step2: Application Submission,
. . ) _ Contents, and Fees
The following additional information shg Seetext

be included with the application: |

Step3: Staff Review, Referral, and
Staff Recommendation

(i) Finallandscaping plan Seetext

|

_ ) Step4: Public Notice Requirementg
(iv) Final ghasingplan and Seetext

(i) Finaldesign review plan

(iii) Finalparks and open space plan

(v) Finaldevelopment handbook |
Step5 Action by Review and

C. Step3: Staff Review, Referral, and Staff DecisionMaking Bodies
Recommendation Seetext
Applicable  pursuant to subsection v
15.06.030C.

Step6: Appeals

d. Step4: Public Notice Requirements

Applicable. Published, written, and posted notice required prior to the
planning commissibraringand the citycouncihearingpursuant tsubsection
15.06.030D
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e. Step5: Action by Review and DecisioiMaking Bodies
(i) Planning Commission Public Hearing

The planning commission shall hold a public hearing and make a
recommendation to approve, approve with revisiongppos, or deny the
application. The planning commission shall not recommend approval of the
final PUD to the city council unless the planning commission determines that
the final PUD meets all the criteria in paragrdjihbelow.

(i) City Council Public Herang

Within 60 calendar days of planning commission action, the city council
shall hold a public hearing and shall approve, approve with revisions,
postpone, or deny the proposed final PUD. The city council shall not
approve the final PUD unless the cityncil finds that the final PUD meets
all the criteria in paragraph iii below.

(iii) Required Findings for Approval

The planning commission shall not recommend approval and the city council
shall not approve any final development plan unless the final devefbpm
plan meets all of the following criteria:

(1) The proposed final PUD complies with the conditions of approval of
the preliminary PUD;

(2) The layout and design of the proposed final PUD is in compliance
with the approved preliminary PUD including but noteliiio
number of lots or parcels, street and block layout, and access; and

(3) All required improvement plans for parks, open space, or other
public or private facilities as shown on the final landscaping plan,
parks and open space plan and development hané&lwave been
reviewed and approved by theity for construction.

f. Step6: Appeals
Not applicable.

7. Lapse
a. Recordationof the Final Development Plan After Approval

The applicant shall record the approved final PUD, as approved, in the office
of the county ch& no later than 60 days after the date of approvaly the

city council If the final PUD is not recorded, the approval of the city council
shall be deemed to have been withdrawn; and the approval shall be null and
void.
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b. Durationof Preliminary PUD Afte Approval

The applicant shall record a final PUD, obtain approval of any required final
plat for the whole or part of the PUD, or obtain a building permit, no later
than five years after approval of the preliminary PobDsubsequent final PUD
approvalsby the city council. Extensions may be granted pursuant to
subsectiot5.06.050.C.

8. Procedures for Amendments to a Final Planned Unit Development
a. Major
(i) Definition
A major amendment to a final PUD shall include all alterations in use,
intent, rearrangement of lots, realignment of major circulation patterns,
increase in density levels, provisions governing common or open space, or

the ratio thereof, or any other al@ions that in the judgment of the
departmentsubstantially change the PUD or its impacts.

(i) Procedure

Applications for major PUD amendments shall follow the same procedure
set forth above for a new PUD, and at the discretion ofdéyartment
may excludepre-application meetings.

b. Minor
(i) Definition

Minor amendments to a final PUD shall include all amendments not defined
as major, including but not limited to minor alterations in location of uses
and buildings, alignments, bulk of structures, placementes ¢fplant
material, changes in grades, heights, or character of structures or
rearrangement of lots that in the judgment of departmentdo not have

a significant adverse impact on surrounding properties or other similar
alterations.

(i) Procedure
Minor RJID amendments may be approved administratively by the
department Upon approval, thalirector shall affix his signature on the
approved document and the final development plan or development
handbook shall be recorded with the county clerk.

9. Procedures foRevocation of an Approved Final Planned Unit Development
a. Initiation of Revocation Proceedings
Revocation of a PUD may occur if:

(i) A majority of the owners of property within the subject PUD, apply for
revocation of such PUD plan in whole or in part;
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(i) The poject falls more than five years behind the phasing plan filed with
the final PUD;

(iii) Construction or application for building permits have not commenced within
two years of approval of the final PUD by the city council; or

(iv) The construction and provisiotaofiscaping, buffers, open space, and
public streets and facilities which are shown on the final development plan
are proceeding at a substantially slower rate than other project
components.

Public Notice Requirements

Prior to the planning commissiwaing and the city councliearing notice
shall be given in accordance with the provisionsubtectiori5.06.030D.
Notice fees shall be the responsibility of the party initiating revocation
proceedings.

Action by Review and DecisiotMaking Bodies
(i) Planning Commission Public Hearing

The planning commission shall hold a public hearing and make a
recommendation to revoke the final PUD, keep the final PUD in force, or
postpone decision on the revocatidie planning commission shall not
recommendacation ofthe final PUD to the city council unless the planning
commission makes the findings required in paragiigdielow. The

planning commission may recommend initiation of a final plat revocation in
order to advance the health, safety, and welfare of titezens.

(i) City Council Public Hearing

Within 60 days of planning commission action, the city council shall hold a
public hearing and by resolution shall revoke, postpone decision, or keep
the final PUD in force. The city council shall not revokeahBUB unless

the city council makes the findings required in paragraph iii below. The
city council may require final plat revocation in order to advance the
health, safety, and welfare of the citizens. Such PUD revocatiobeshall
recorded in the officef the county clerk.

(iii) Required Findings for Revocation

The planning commission shall not recommend revocation and the city
council shall not revoke any final PUD unless the following findings are
made:

(1) Revocation proceedings were initiated pursuantsiwbsection
15.06.060.C.9.a (Initiation of Revocation Proceedings).

(2) The property owner(s) were notified no less than 60 days prior to
planning commission action on the revocation;
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(3) Public notice was mailed prior to the planning commission hearing
on the revoation and city council hearing on the revocation
pursuant to the provisionssafbsectioh5.06.030D;

(4) The decision shall take into consideration the following applicable
standards in determining whether to revoke a final PUD:

(@) Compatibility with the suwading area,;

(b) The need for the uses in the area included within the PUD
plan;

(c) Impacts on future development of the area;

(d) Impacts on community facilities in the neighborhood and on
the surrounding area, including but not limited to schools,
library, police,and fire protection, recreation facilities, park
lands, and open space;

(e) Impacts on municipal infrastructure in the area, including but
not limited to water service, wastewater service, storm water
service, transportation systems, and street systems;

() Estalkkhed dates in the PUD plan for the commencement of
construction of the PUD or for a phase of the PUD plan; and

() The revocation is in conformance with the provisions contained
in applicable sections of thiode is consistenwith the
adopted comprehengwplan for thecity, and conforms with
applicable specific plans and relevaity policies.

15.06.060.D Variances
1. Purpose

The variance process is intended to provide limited relief from the requirements of this
codein those cases where strict application of a particular requirement will create a
practical difficulty or unnecessary hardship prohibiting the use of land in a manner
otherwise allowed under thiede It is not intended that variances be granted merely

to remove inconveniences or financial burdens that the requirementsoofetitiay

impose on property owners in general. Rather, it is intended to provide relief where
the requirements of thiederender the land difficult or impossible to use becadise

some unique physical attribute of the property itself or some other factor unique to the
property for which the variance is requested. State and/or federal laws or
requirements may not be varied by ttigy.

2. Procedures
a. Step 1: PréApplication Meeting
Not applicable.
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Variances
b. Step 2:Application Submission, Contents, and Fees
']A-‘g%lg:gglg gu_lr_shuea]potl I'[OSVL\J/E)nSgeCtiOI’I Procedures for Variances
additional procedures shall apply. Step is Applicable
(i) The application must state with Step is Not Applicable
particularity the relief sought and
must specify the facts or Step 1:PreApplication Meeting
circumstances that are alleged to
show that the application meets I
the approval criteria in Step 6, Step2: Application Submission,
below. Contents, and Fees
C. Sep 3: Staff Review, Referral, and SEEEL
Staff Recommendation |
; ; Step3: Staff Review, Referral, and
?_‘g%ggglg Cpursuant tsubsection Staff Recommendation
d. Step 4:Public Notice Requirements |
. ) ] Step4: Public Notice Requirements
Applicable. Published, written, and Seetext
posted notice required pursuant to |

subsectio5.06.030.D Step5: Action by Review and

) ] DecisiorMaking Bodies
e. Step 5:Action by Review and Seetext

DecisionMaking Bodies T

Step6: Appeals

Applicable pursuant teubsection
15.06.030.E The following
additional procedures shall apply.

(i) Board of Adjustment Action
The board of adjustment shall hear and decide on variance applications.

(i) Review Citeria

(1) The board of adjustmeshall notapprove a varianceunlesst finds in writing
that all of the criteria below have been met:

(a) There are special circumstances or conditions, fully described in the board's
findings, that are peculiar to the land lowilding for which the adjustment
is sought and do not apply generally to land or buildings in the
neighborhood, and have not resulted from any act of the applicant
subsequent to the adoption of tbede such as irregularity, narrowness, or
shallowness dét, or exceptional topographical conditions;

City of Laramie 31
Unified Development Code Adopted March 2, 2010 Chapter 15.06



CHAPTER 15.0BEVIEW PROCEDURES
15.06.060 Specific Review Procedures
Conditional Use Permits

(b) The circumstances or conditions are such that the strict application of the
provisions of theode would deprive the applicant of the reasonable use
of the land or building;

(c) If applicable, the circumstances conditions are such that the strict
application of the provisions of tliede would deprive the applicant of
access to alternative forms of energy such as solar and wind;power

(d) The granting of the adjustment is necessary for the reasonable use thereof
and the adjustment as granted is the minimum adjustment that will
accomplish this purpose;

(e) The granting of the variance is in harmony with the general purposes and
intent of thecode and will not be injurious to the neighborhood or
otherwise detrimental the public welfare; and

() The variance, if granted, will not alter the essential character of the
neighborhood or district in which the property is located, nor substantially
or permanently impair the appropriate use or development of adjacent

property.
(2) A variance shall not be granted that violates the intent of dbde or its
amendments.

(3) A variance shall not authorize a use other than those permitted in the district
for which the variance is sought; also, an application or request for a variance
shall notbe granted with regard to any parcel of property or portion thereof
upon whichan activezoning request for any parcel of property or portion
thereof has not been finally acted upon by the city council.

f. Step 6:Appeals
Applicable pursuant teubsectiof5.06.030.F

3. Lapse of Approval

Unless otherwise stated in the boafa@djustmentonditions of approvaho building
permit for a variance granted by the board of adjustment shall be issued after six
months from the date such variance was approved.

15.06.060.E Conditional Use Permits
1. Purpose

Thedty of Laramie recognizethat certain uses may be appropriate in a specific
zoning district, but which may have characteristics that, depending upon the location,
design, and standards of operation, may have a greatgpact than permitted uses

on adjoining properties, businesses, or residences. Such uses require more
comprehensive review, including the ability ofdheto establish specific conditions

for the project in order to mitigate any potential adverse istpa
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2. Applicability

Al l uses | i st eedtiorh5sl0.0D@ dable of tsesoshal bedrequirad to
follow the procedures set forth below. The planning commission shall evaluate only
thoseconditionaluses listed ithapter15.10 or uses detenined similar pursuant to
subsectiorl5.28.020.E, and shall be empowered to grant, grant with conditions, or
deny any application for a conditional use permit in accordance wittoties Such

review by the planning commission shall be subject to rdumdings and the
application meeting requirements of this section. The burden of proof shall be on the
applicant.

3. Procedures N
Procedures for Conditional

a. Step 1: PréApplication Meeting Use Permits

Not applicable. Step is Applicable

b. Step 2:Application Submission,

Step is Not Applicable
Contents, and Fees

Applicable pursuant tsubsection Step 1: PréApplication Meeting
15.06.030.B.

c. Step 3:Staff Review, Referral, and |
Staff Recommendation Step2: Application Submission,

. ) Contents, and Fees
Applicable pursuant to subsection

15.06.030.C |

. ; ; ; Step3: Staff Review, Referral, and
d. Step 4:Public Notice Requirements P Staff Recommendation
Applicable.  Published, written, and
posted notice required pursuant to |
subsectio5.06.030.D Step4: Public Notice Requirementg
Seetext

e. Step 5:Action by Review and I

DecisionMaking Bodies

Step5: Action by Review and

Applicable pursuant to subsection Dedsmg’g‘ggi”tg Bodies
15.06.030E The fdbwing additional X
procedures shall apply. !

. . . . Step6: A I
(i) Planning Commission Public epo: Abpeals

Hearing

The planning commission shall hold a public hearing and shall approve,
approve with conditions, postpone, or deny the application.
(i) Approval Criteria

The planning commissidrals not approve or conditionally approve a
conditional use permit unless the following findings are made:
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(1) Theconditionalseproposalprovides adequate:
(@) Ingress and egress to property and proposed structures;
(b) Off-street parking and loading areas;

(©) Contpl over the offsite impacts of economic, noise, glare,
or odor effects of the conditional use;

(d) Refuse and service areas;

(e) Utilities, with reference to locations, availability, and
compatibility;

)] Screening and buffering, with reference to type, dimensions,
and character; and

) Signs, if any, and proposed exterior lighting, with reference
to glare, traffic safety, economic effect, and compatibility
and harmony with properties in the district (Ord. 734 § 1
(part), 1983: Ord. 661 § 1 (part), 1981: Ord. 194 §
6.1@8)(c), 1964)

(2) The proposed use is appropriate to the specific location relative to
intensity and bujk

(3) The proposed use is appropriate to the specific location relative to
public health, safety and conveniermeg

(4) The proposed site is adequate in size ashdpe to accommodate
the intended use and that the use will comply with all requirements
for the zone district, including but not limited to the following:

(a) Setbacks,

(b) Walls,

(©) Landscaping,

(d) Bufferyards, and

(e) Any standards specific to the use as set forthhapter
15.10, Use Regulations.

f. Step 6:Appeals
Not applicable.

4. Modification of Conditional Use Permits

a. A request to modify, expand, or otherwise change an approved conditional
use permit not in substantial conformance with the approved permit shall be
processed as a new application according to this section.

City of Laramie 34
Unified Development Code Adopted March 2, 2010 Chapter 15.06



CHAPTERS.06: REVIEW PROCEDURES
15.06.060 Specific Review Procedures
Temporary Use Permits

5. Lapse of Approval

Whenever a conditional use permit has been discontinued for a period of six
consecutive months, the conditional use permit shall automatically terminate, and any
use after termin@on shall fully conform to the underlying zoning requirements

15.06.060.F Temporary Use Permits
1. Purpose

Thecity of Laramierecognizes that some uses are temporary in nature and may
provide a benefit to property owners and the community without adverse impacts.
The purpose of this section is to provide a process that ensures proposed temporary
uses can be accommodated witheqdate review by thecity to mitigate any

potential adverse impacts.

Further, this section differentiates between major and

minor temporary use permits to ensure adequate procedures for each.

2. Applicability
No use that is classified as a temporary use in section 15.10.030 shall be placed or

established on

receiving a temporary use permitrpuant to the
procedures set forth in this subsection.

3. Procedures for Minor Temporary Use Permits

a.

Step 1: PréApplication Meeting

Not Applicable.

Step 2:Application Submission,
Contents, and Fees

Applicable pursuant teubsection
15.06.030.B

Step 3:Staff Review, Referral, and Staff
Recommendation

Applicable pursuant teubsection
15.06.030.C

Step 4:Public Notice Requirements
Not applicable.

Step 5:Action by Review and Decision
Making Bodies

Applicable pursuant teubsection
15.06.030.E Thedty manager may
approve, approve with conditions, or

private property without first

Procedures for Minor
Temporary Use Permits

Step is Applicable

Step is Not Applicable

Step 1: PréApplication Meeting

Step2: Application Submission,
Contents, and Fees

Step3: Staff Review, Referral, and
Staff Recommendation

Step4: Public NoticeRequirements

Step5: Action by Review and
DecisionMaking Bodies
Seetext

v

Step6: Appeals
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deny the proposedninor temporary uséased on the applicable approval
criteria below. Theity manager may also refer approval of ainor
temporaryuse permit to theity councipursuant tesubseadn 15.06.060.F.4.

if the dty manager finds that the proposed temporary use may have
significant impacts. The following review standards shall apply in addition to
the specific use standardssectiorl5.10.030, Temporary Uses and

Structures.

(i) Thedty Manager may approve temporary uses or structures not otherwise
permitted by thisodeprovided:

(1) That the need for the temporary use or structure has arisen from
circumstances constituting a substantial hardship, including but not
limited to a natural disaésr, fire or governmental action, or
construction or development of a permanent stryctode

(2) That the setback of the temporary structure will not violate any
applicable setback standargand

(3) That any temporary use permitted must be capable of being
removed within 15 calendar days notice if the temporary permit is
revoked and

(4) The temporary use shall not be granted for more than three months
except that up to an additional three month period may be
granted for good cause shown

f. Step 6:Appeals
Applicable pursuant tsubsectiott5.06.030.F

g. Multiple Permits for Recurring Events

Thedty manager may grant up to six permits for recurring minor temporary
uses provided the exact dates and location of the event can be specified at
the time of permit application
4. Procedures for Major Temporary Use Permits
a. Step 1: PréApplication Meeting

Not Applicable.

b. Step 2:Application Submission, Contents, and Fees
Applicable pursuant teubsectiof5.06.030.B
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Step 3:Staff Review, Referral, and Staff
Recommendation

Applicable  pursuant to subsection
15.06.030.C

Step 4:Public Notice Requirements

Procedures for Major
Temporary Use Permits

Step isApplicable

Step is Not Applicable

Applicable. Written notice is required f
major temporary use permits pursuant
subsection15.06.030.00 however, the

Step 1: PréApplication Meeting

provisions 0f15.06.030.D5.b shall not

apply. Written notice shall be mailed t
adjacent property owners not includin
considerationf rightof-way.

Step2: Application Submission,
Contents, and Fees

Step 5:Action by Review and Decision
Making Bodies

Step3: Staff Review, Referral, and
Staff Recommendation

Applicable  pursuant to subsection

15.06.030.E Thecity councishall hold a
hearing on the proposed application ar

Step4: Public Notice Requirements
Seetext

approve, approve with conditions, d

deny the proposed temporary udmsed
on the applicable approval criterig
below. Thecity councilmay postpone
action and continue the public heari

Step5: Action by Review and
DecisionMaking Bodies
Seetext

pursuant tesubsectiori5.06.030.E The

v

following review standards shall apply |
addition to the specific use standards

section15.10.030, Temporary Uses an

Step6: Appeals

Structures.

(i) Thecity counciinay approve temporary uses or structures not otherwise

permitted by thiodeprovided:

(1) That the need for the temporary use or structure has arisen from

circumstances constituting a substamaiaship, including but not
limited to a natural disaster, fire, governmental action, or
construction or development of a permanent structure.

(2) That the structure will not violate any applicable setbacks.

(3)

(4)

That any temporary use permitted must be capablebeiing
removed within 15 calendar days notice if the temporary permit is
revoked.

The temporary use shall not be granted for more than three months
except that up to an additional three month period may be
granted for good cause shown.
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f. Step 6:Appeals
Applicable pursuant teubsectiot5.06.030.F

g. Multiple Permits for Recurring Events

Thecity counciinay grant up to six permits for recurring major temporary uses
provided the exact dates and location of the event can be specified at the
time of permit appliation.

15.06.060.G Floodplain Variances

Applicants should refer whapter15.20, Floodplain Management for Floodplain
variance procedures and standards.

15.06.060.H Floodplain Development Permits

Applicants should refer whapter15.20, Floodplain Managemefdr floodplain
development permit procedurasd standards.

15.06.060.1 Sign Permits

1. Purpose Procedures for Sign Permits

The purpose of this section is to provide
procedures for sign permits, including subdivision
identification signs.

Step is Applicable

Step is Not Applicable

2. Applicability

Step 1: PréApplication Meeting

Step2: Application Submission,
a. Step 1: PréApplication Meeting Contents, and Fees

Approval by thedepartmentis required for all
signs.

3. Procedures

Not applicable. I

b. Step 2:Application Submission, Step3: Staff Review, Referral, and
Contents. and Fees Staff Recommendation

Applicable  pursuant to subsectio I
15.06.030.B

Step4: Public Notice Requirementg

C. Step 3:Staff Review, Referral, and Staff |
Recommendation

Step5: Action by Review and

Applicable  pursuant to subsection DecisionMaking Bodies
15.06.030.C IR
d. Step 4:Public Notice Requirements v
_ Step6: Appeals
Not applicable. Seetext
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e. Step 5:Action by Review and DecisiotMaking Bodies
Applicable pursuant teubsectiof©5.06.030.E.
(i) Department Action
Thedepartmentshall review and decide on all sign permits.

f. Step 6:Appeals

Applicable pursuant tgubsectiori5.06.030.F A decision of thelepartmenton a
sign permit application may be appealed to the board of adjustment.

15.06.060.J Minor Administrative Modifications
1. Purpose

This section sets forth :
required review and approval
procedures fe

administrative modifications 10% Setback

Flexibility

either or both of the following:
(@ Mnor deviations from
otherwise applicable standar
that may be aproved by the
department board of
adjustment, planning commissi
or city coungil or (b)
streamlined review processes Figure 15.062: Minor administrative modifications of up t
cases involving changes  ten percent may be approved administratively. maximum
structures and/or sites that ar ©of ten percent of any gantitative developmerstandard or

iNAifi i, setback, as shown above, may be granted if the criteria «
?hoé S;Sl?lf;g?r?]taleng gglgr;[o rr:\ﬁg\l,: subsection15.06.060.J.3.e areymet.g
process per subsection
15.06.060.0. Minor modifications are to be used when the miwsmgree of the
modification requested, and the unlikelihood of any significant adverse effects on
nearby properties, the neighborhood and the City make it unnecessary to camplete
formal design review ovariance process.

2. Applicability
a. Minor Modifications to General Development and Zoning District Standards

As part of the review and approval of any application set forth in this chapter,
the departmentmay approve minor modifications of up to a maximum of ten
percent from the following general development and zoning district standards,
provided that the applicable approval criteria below are met. The city council
and planning commission may also graimtor modifications in the course of
any discretionary review pursuant to the requirements of this section.
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(i) Setback requirementsectiori5.12.000);0r

(i) Quantitative development standards set fortbhapterl5.14,
Development Standards.ge numbeof parking spaces).

b. Minor Modifications to Existing Building and/or Site Design(s)

Thedepartmentmay administratively approve minor changes to existing
buildings and/or sites that would otherwise require a complete design review
process as specified inbsection 15.06.060.0 of this Title. Such administrative
approval shall follow the steps in this subsection. Minor changes eligible for this
streamlined review process are as follows:

(i) Parking lotrepairs or improvements that do not involve reconstruction of
the travel surface. Frur poses of this subsection
shall include removal of asphalt and/or base or replacement of drainage
facilities that necessitate removal of asphalt and/or base; provided,
however, that minor repairs or maintenance as specifssection
15.22.000F shall not in and of

. Procedures for Mino
thenselves be deemed reconstruction: rocedures 1or VInor

Administrative Modifications

(i) Changes to existing buildings that . .
meet all of the following criteria: Step isApplicable

(1) Additions that do not exceed Step is Not Applicable
800 square feet floor area
or 10 percent of the _ - )
buil din g s eax | Step 1: PréApplication Meeting r
whichever is less; and

|

Step2: Application Submission,
Contents, and Fees

(2) Additions or modifications
that do not include any
increase in parking area
(whether required or
voluntary).

) _ _ Step3: Staff Review, Referral, and
C. Exceptions to Authority to Grant Minor Staff Recommendation

Modifications

Notwithstanding subsecsoa. and b. |

above, except as permitted in other Step4: Public NoticeRequirements
provisions of thisode (e.g., PUD, Sec.
15.06.070.C) no decisiemaking |

authority shall approve a minor| Steps: Action by Review and
modification that results in: BRI el

Seetext
(i) An increase in overall project density v
except for projects meeting the Stepé: Appeals
criteria insubsection Sedext

15.06.060.J.2.b.ji
(i) A change in permitted uses or mix of uses;
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(ii) A deviation from the usspecific standards, set forthsectiori.5.10.010;
or

(ivwvA change in conditions attached to
any subdivision pladgesignreview plan or special reviewse.

3. Procedures

a.

Step 1: PréApplication Meeting
Not applicable.

Step 2:Application Submission, Contents, and Fees
Applicable pursuant teubsectiof5.06.030.B

Step 3:Staff Review, Referral, and Staff Recommendation
Applicable pursuant tsubsectio5.06.030.C

Step 4:Public Notice Requirements

Applicable to requests made pursuant to subsection 2.a sktttienWritten
notice is required fominor administrative modificatigmssuant tasubsection
15.06.030.0 however, the provisions d5.06.030.D5.b shall not apply.
Written notice shall be mailed to adjacent property owners not including
consideration of righaf-way at least terdays prior to rendering the decision.

Public notice is not applicable to regesmade pursuant to subsection 2.b of
thissection

Step 5:Action by Review and DecisioMaking Bodies
(i) Department Action

Thedepartmentshall render a decision no later thaf calendardays
after a complete application fominor administrative modificatidras
been filed with thecity. The departmentmay approve the minor
modification only after consideration of all objections and a finding that
the modification meets all of the criteria below:

(1) The requested modificatios ctonsistent with the comprehensive
plan and the stated purpose of tluigde

(2) The requested modification meets all other applicable building and
safety codes;

(3) The requested modification does not encroach into a recorded
easement;

(4) The requested modificatiovill have no significant adverse impact
on the health, safety, or general welfare of surrounding property
owners or the general public, or such impacts will be substantially
mitigated; and
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(5) The requested modification is necessary to either: (a) address some
practical difficulty or some unusual aspect of the site of the
proposed development not shared by landowners in general; or (b)
accommodate an alternative or innovative design practice tha
achieves to the same or better degree the objective of the existing
standard to be modified. I n det
exists, the approval criteria for variances isubsection
15.06.060D.2.1.ii shall be considered.

Failure of thedepartmentto act on the application withibO calendar
days shall be considered a denial of the application.
(i) Objection Received During Tebay Notice Period

Thedepartmentshall consider such objection and give the person filing such
objection an opportunity tbe heard in an informal meeting open to the
applicant prior to rendering his decision.

f. Step 6:Appeals

Applicable pursuant teubsectiot5.06.030.F Appeals from decisions by the
departmentfor minor administrative modifications shall be heard by the
planning commission, pursuarsttosectiof5.06.030.F1.
15.06.060.K Alternative Equivalent Compliance
1. Purpose

Alternative equivalent compliance is a procedure that allows development to meet the
intent of the desigrelated provisions of thhapterthrough an dérnative design. It
is not a general waiver or weakening of regulations. Rather, the procedure permits a
sitespecific plan that is equal to or better than the strict application of a design
standard specified in thisode This procedure is not inteddas a substitute for a
variance or administrative modification or a vehicle for relief from standards in this
chapter

2. Applicability

a. The alternative equivalent compliance procedure shall be available only for
the following sections of thiie:

() Sectiorl5.14.040, Parking and O#fStreet Loading;

(i)  Section 15.14.050, Landscaping and Screening Standards;
(i)  Section15.14.060, Transportation, Mobility, and Connectivity;
(iv) Section 15.14.080, Residential Design Standards;

(v)  Section 15.14.090, Commercial Design Stargjard

(vi)  Section 15.14.100, Fences and Walls; and

(vii) Section 15.14.10, Lighting.
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3. PreApplication Conference Required

An applicant proposing to use alternative equivalent compliance undeedchen
shall request and attend a piagplication conference prior to submitting tlesign
review planfor the development, to determine the preliminary response from the
department Based on that response, tesign review plampplication shall include
suficient explanation and justification, in both written and graphic form, for the
alternative compliance requested.

4. Procedures

A request for alternative equivalent compliance is made as part of a standard
application process pursuant to the appropriate $ge@view procedure identified
in thischapter

5. DecisionMaking Responsibility

Final approval of alternative equivalent compliance underseasionshall be the
responsibility of the decisiomaking body responsible for deciding upon the
application. B-right projects that would not ordinarily require review undectds,

yet which are proposing alternative equivalent compliance, sdaliire written
approval of the alternative equivalent compliance from departmentprior to or
concurrently withproject approval All applications for alternative equivalent
compliance shall be processed and reviewed in a timely fashion.

6. Criteria

To grant a request for alternative equivalent compliance, the demsking body
shall find that the following critarare met:

a. The proposed alternative design achieves the intent of the subject design
standard to the same or better degree than the subject standard.

b. The proposed alternative design achieves the goals and policies of the
Laramie Comprehensive Plan to tmaes or better degree than the subject
standard.

C. The proposed alternative design results in benefits to the community that are

equivalent to or better than compliance with the subject design standard.

d. The proposed alternative is in the same developmentastanategory as the
standard for which the alternative is proposed, i.e., alternative screening
substituted for required screening, or alternative parking lot design substituted
for required parking lot design.

e. The required improvement would be ineffechecause of locational,
topographic, or site constraints while the alternative design can accommodate
sitespecific issues.
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7. Effect of Approval

Alternative compliance shall apply only to the specific site for which it is requested

and does not establishpaecedent for assured approval of other requests.

15.06.060.L Solar Access Permits
1. Purpose

The purpose of this section i®tezourage the use of solar energy, provide means of
protection for the use of solar collectors without causing undue hardship and to

provide procedures for solar access permits.

2. Applicability

a.

A solar access perngiball be required prior to establishiagolar right under

this chapter.

A solar access permit shall be granted
for any proposed or existing solar
collector that complies with the
requirements of this section and other
city ordinances and W.8§34-22-101

- 106.

Solar rights under application=fil
subsequent to the effective date of this
codeshall vest on the date the solar
access permit is issued, which date shall
also be the priority date of the solar
right.

Users of solar collectors that existed
prior to the effective date of thisode
shallbe required toapply for permits
within five years after the effective
date. The priority date for these solar
rights shall be the first date the solar
collector was beneficially used, which
shall be determined by the
department (Ord. 762 § 3, 1983).

3. Procedures

a.

Step 1: PréApplication Meeting
Not applicable.

Step 2:Application Submission,
Contents, and Fees

Procedures for Solar
Access Permits

Step is Applicable

Step is Not Applicable

Step 1:PreApplication Meeting

Step2: Application Submission,
Contents, and Fees

Step3: Staff Review, Referral, and
Staff Recommendation

Step4: Public Notice Requirements
Seetext

Step5: Action by Review and
DecisiorMaking Bodies
Seetext

v

Step6: Appeals

Applicable pursuant teubsectiof©5.06.030.B
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Step 3:Staff Review, Referral, and Staff Recommendation
Applicable pursuant teubsectio5.06.030.C

Step 4:Public Notice Requirements

Applicable. Published, written, and posted notice shall be required pursuant to
subsectioft5.06.030.D The following additional procedures shall apply.

Upon accepting a complete application for a solar access permit, the
departmentshall notify owners of lots or parcels within 150 feet of the
property on which the solar access permit is being requested. The notice shall
include the information listedsubsectiof5.06.030.D

Step 5:Action by Review and DecisiotMaking Bodies

Applicable pursuant tcsubsectiornl5.06.030.E The following additional
procedures shall apply.

The planning commission shall hold a public hearing on the proposed
application o later than 60 calendar days after thdepartmentaccepts a
complete application for the solar access permit. After holding the public
hearing, the planning commission shall approve, approve with conditions, or
deny the proposed solar access permit. glaening commission shall consider
whether the proposed solar access permit can protect the use of a solar
collector without causing undue hardships on the rights of adjacent property
owners. The planning commission may postpone action and contimidiche p
hearing pursuant teubsectiorl5.06.030.E In approving or conditionally
approving the solar access permit, the planning commission shall include the
following:

(i) A description of the collector surface, or that portion of the collector
surface tavhich the solar access permit is granted;

(i) The dimensions of the collector surface;

(iii) The direction of orientation;

(iv) The height above ground level and the location of the collector on the solar
user's property.

Step 6:Appeals
Applicable pursuant teubsectin15.06.030.F

4. RecordingProcedure

After approval of the solar access permit by the planning commission and after the

expiration of the appeal period as set forth snbsectioi5.06.030.F the applicant

shall record the approved solar access permit argite plan with the county clerk.

The solar access permit shall include a description of the collector surface or that
portion of the collector surface to which the solar access permit is granted. The
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description shall include the dimensions of tHectwwsl surface, the direction of
orientation, the height above ground level and the location of the collector on the solar
user's property. Upon recordation, the applicant shall provide a copy of the recorded
solar access permit and site plan to department (Ord. 762 § 5(f), 1983).

5. Lapse, Beneficial Use, Restrictions

a. The solar collector shall be put to beneficial use within two years of approval
or conditional approval of the solar access permit by the planning commission.
If an appeal was filed wh the city council, the solar collector shall be put to
beneficial use within two years of final action on the appeal by the city council.
If the solar collector is not put to beneficial use, the approval or conditional
approval of the solar access permsitall be null and void.

b. Upon installation of the solar collector by the applicantdépartmentshall
certify the beneficial use of the solar collector and record a certificate of
beneficial use with the county clerk.

C. The solar right to radiation of ttsein before 9:00 a.m. or after 3:00 p.m.
Mountain Standard Timeds minimuand may be infringed without
compensation to the owner of the solar collector.

d. Solar collectors shall be located on the solar user's property so as not to
unreasonably or unnexgarily restrict the uses of neighboring property. Unless
otherwise permitted by the local government, no solar right attaches to a solar
collector, or a portion of a solar collector, that would be shaded by a ten foot
wall located on the property line @blar noon on a winter solstice day.

e. Whenever a solar collector is not in continued beneficial use for a period of
twelve consecutive months, the solar access permit shall automatically
terminate.

15.06.060.M Annexation
1. Applicability
All annexations of land into thaty of Laramie shall follow applicable Wyoming
Statutes (W.$15-1-401 et seq.), as may be amended from titodime.
2. Procedures
a. Step 1: PréApplication Meeting
Applicable pursuant teubsectiof5.06.030.A.
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b. Step 2:Application Submission, Procedures for Annexation
Contents, and Fees

Applicable  pursuant to subsection
15.06.030.B Applications and contents
shall be in accordance with applicable Step is Not Applicable
Wyoming Statutes, as may be amended
from timeto-time. Submittals shall be
made on applications provided by the

Step isApplicable

Step 1: PréApplication Meeting

city.
|
C. Step 3:Staff Review, Referral, and Staff Step2: Application Submission,
Recommendation Contents, and Fees

: . Seetext
Applicade pursuant to subsection eeex

15.06.030.C  Review by thecity shall |
be in accordance with applicable | Step3: Staff Review, Referral, and
Wyoming Statutes, as may be amended Staff Recommendation

from timeto-time. Seeltext
d. Step 4:Public Notice Requirements Step4: PublicNotice Requirements
Seetext.

Published, written, and posted noticé I
shall be required pursuamb subsection
15.06.030.D Public notice shall also be

Step5: Action by Review and
DecisionMaking Bodies

in accordance with applicable Wyoming Seetext
Statutes, as may be amended from time
to-time. ¥
Step6: Appeals
e. Step 5:Action by Review and Decision

Making Bodies

Applicable pursuant teubsectior15.06.030.E Action bycity review and
decisiormaking bodies shall be in accordance with applicable Wyoming
Statutes, as may be amended from tirmdime.

f. Step 6:Appeals
Not applicable.

15.06.060.N Additions by Plat
1. Purpose

The purpose of this section is to provide additional proceduradddions by plat as
permitted by W.S815-1-415. Additions by plat are annexations of land into the city
where major subdivision preliminary plat s approved for land contiguous to the
existing corporate boundaries of the cibppproval of the praminary plat per the
procedure in this section and subsection 15.06.060.P authorizes future addition by
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plat in the preliminary plat area. Subsequent approval and recordation of final
plat(s) is necessary to effectuate any addition by plat.

2. Applicability

This section shall apply to annexation of land inte@itg®f Laramie that is contiguous
to the existing corporate boundaries of thy through the major subdivision process.

3. Procedures

Additions by plat shall only processed concurrently with nmpneliy plats.
Authorization of the addition by plat shall only be granted by approval or conditional
approval of the corresponding preliminary plat by the city council. Additions by plat
are in full effect only if the final plat that includes the landbéoadded is approved

by the city council and recorded with Albany County.

a. Step 1: PréApplication Meeting

Applicable concurrent with the preliminary and
final plat procedures.
Procedures for Additions by Plat
b. Step 2:Application Submission, Contents, and
Fees

Step is Applicable

A request for an addition by plat must be

submitted concurrently with a preliminary plat

application. Inaddition to the preliminary plat

application submittal requirements, the followin| Step 1: PréApplication Meeting

additional information must be included: Seetext

(i) A map of the entire area proposed : I_ —
to be added by plat showing StepZ:C%%‘t’gﬁ?St'oa”n?::berg'SSS'o”’
identifiable landmarks and e
boundaries and the area that will, as
a reallt of the addition, be brought |_
within onehalf (1/2) mile of the new | Step3: Staif Review, Referral, and
corporate limits of the city, if it has Staff Rgggﬂe”da“on
exercised the authority granted

under W.S. § 18-202(b)(ii); '
. . Step4: Public Notice Requirements
(i) The total estimated cost of Seetext

infrastructure improvements require I
for the subdivisiobeing proposed;

Step is Not Applicable

Step5: Action by Review and

(i) A list of basic and other services DeCiSiOg'\e"gg?tg Bodies
customarily available to residents of
thecity and a timetable when those v

services will reasonably be

. Step6: Appeals
available to the area proposed to be: APP
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be added by plat;

(iv) A projected annual fee or service cost for sesvatescribed in
paragraph (iii), above;

(v) The current and projected property tax mill levies imposed bgitye
and

(vi) The cost of infrastructure improvements required within the existing
boundaries of the municipality to accommodate the proposed addition by
plat.

(vii) Authorization to release of financial security todihefor construction
and dedication of proposed public improvements within the annexation
area in the event the project is not complete prior to the lapse period.

C. Step 3:Staff Review, Refertaand Staff Recommendation

Applicable pursuant teubsectiot5.06.030.Cand concurrent with preliminary
and final plat review.

d. Step 4:Public Notice Requirements

Notice of additions by plat shall be included in the public notices required for
preliminay plats and final plats.

e. Step 5:Action by Review and DecisiotMaking Bodies
(i) Planning Commission Action with Preliminary Plat

Additions by plat shall be reviewed and considered by the planning
commission concurrently with the preliminary plat. The planning commission
may recommend authorization of the future addition by plat only if the
planning commission recommends approvaioaditional approval of the
preliminary plat to the city council. The planning commission shall not approve
the final plat unless the city council determines that the final plat meets all the
criteria in paragraph iii below.

(i) City Council Action with Reliminary Plat

Additions by plat shall be reviewed and considered by the city council
concurrently with the preliminary plat. The city council may authorize future
addition by plat only if the city council approves or conditionally approves the
preliminay plat. The city council shall not approve the final plat unless the city
council determines that the final plat meets all the criteria in paragraph iii
below.
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(iii) Approval Criteria

The planning commission shall not recommend approval, and the city council
shall not approve any final plat unless the final plat meets all of the following
criteria:

(1) The addition by plat is in compliance with the comprehensive plan;

(2) An addition by plat is for the protection of the health, safety and
welfare of the persons resid) in the area and in the city or town;

(3) The urban development of the addition by plat area would
constitute a natural, geographical, economical and social part of
the annexing city or town;

(4) The addition by plat area is a logical and feasible additiorthe
city and the extension of basic and other services customarily
available to residents of the city shall, within reason, be available
to the area;

(5) The addition by plat area is contiguous with or adjacent to the
annexing city or town;

(6) Thecity governilg body is prepared to issue one (1) or more
franchises as necessary to serve the addition by plat area;

(7) The urban development of the addition by plat area would
constitute a natural, geographical, economical and social part of
the annexing city or town;

(8) The applicant has constructed all the requirement public or private
improvements that have been inspected and accepted byitthe
or that the applicant has filed with thaty sufficient financial
security for those improvements identified $ubsection
15.06.060.N.3b.(ii)) pursuant tochapter 15.18, Subdivision
Improvements.

(9) The applicant has provided the required authorizations required
pursuant teubsectiof5.06.060.N.3b. (vii).

f. Step 6:Appeals
Not applicable.

4. Lapse

The applicant shall record finalaps pursuant tsubsectiord5.08060.P within the
approved addition by plat area within 5 years of addition by plat ordinance
approval or prior to expiration of the preliminary plat, whichever is less.
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5. Failure to Record Final Plat
a. Expiration of Addition By Plat Authorization

If the applicant fails to record fingdlat(s) for the entire area covered by the
addition by plat as required, the addition by plat authorization shall be
deemed null and voitbr all such authorized area natready included in an
authorized an recorded final plaand a new application for the purposes of
review, scheduling, and payment of fees shall be required.

b. Infrastructure Improvements Required

If the applicant fails to record final plats for the entaea covered by the
addition by plat as required, theeity shall be authorized to collect the
financial security required pursuantgobsectiori5.06.N.3.(iii)).10 and the
city may construct all public improvements within the addition by plat area.

15.06.060.0 Desgn Review
1. Purpose

The purpose of thelesign review process is to ensure compliance with the
development and design standards and provisions ofctide It is designed to
encourage quality development reflective of the goals, policies, and objedties o
comprehensive plan.

2. Applicability

a. Subsectior15.06.060.0.3 below identifies the types of development and
activities that requirdesign reviewplan approval. For land uses requiring
designreview, such ussekall nobe established in theity, and building or
land use permitshall nobe issueduyntila design reviewlan showing the
proposed development has been approved in accordance with the procedures
and requirements of this section.

b. Desigrreview shall not be required for single fandigtached / attached, IBC
/ IRC modular home, manufactured homes, andamdy / duplex, or
accessory usasless required pursuant to subsection 15.06.060.Y, Design
Review, Tree Area Overlay

C. Desigrreviewshall not be requiretbr any changes that areholly interior
such as electrical, plumbing or mechanical permit.

d. Desigrreviewshallnot apply to projects that are defined as permissible under
the Minor Administrative Modifications processsplesectiot5.06.060.J.

3. Types ofDesignReview
The followng types of projectshall besubject talesign revievapproval:

a. All new uses and structunesless specifically excluded in subsection
15.06.060.0.2 above submitted under the provisions of ¢bide

City of Laramie 51
Unified Development Code Adopted March 2, 2010 Chapter 15.06



CHAPTER 15.0BEVIEW PROCEDURES
15.06.060 Specific Review Procedures
Design Review

b. Any proposed redevelopment that meets or exceedge2fent increase in
gross square footage or 50 percent increase in appraised valuation, with
either measurement calculated over a-frear period.

C. Relocation of development pads, buildings, or dwelling units for practical
reasons such as topography, rad@jnment or easemengsovided that the
modification does not significantly alter the site design in terms of parking
layouts, vehicular circulation, landscape design, and other similar components
of the development plans;

d. An increase or decrease in soposedyard, providedcoderequirements are
still met;
e. A change in building design relating to items such as materials, window, and

door locations and mechanical units, provided the design remains essentially
the same as that previously approved,;

f. A modifcation to a recreation area or open space design, but not elimination
or a significant reduction; or

g. A change in landscapesign/plant

. . L0 Procedures for
types or parking lot/site revisions.

Design Review

h. Any request that would significantly alter _ _
the design of the site and/or building(s); Step is Applicable
I A request to change or delete a Step is Not Applicable

condition of approval established by the
department planning commission or city
council.

Step 1: PréApplication Meeting

4. Procedure foDesign Review I

a. Step 1: PréApplication Meeting Step 2 Application Submission,
. Contents, and~ees
Not applicable.

b. Step 2:Application Submission, |

Contents, and Fees Step3: Staff Review, Referral, and
. ] Staff Recommendation
Applicable pursuant to subsection

15.06.030.B I

Step4: Public Notice Requirementg

C. Step 3:Staff Review, Referral, and
Staff Recommendation I

Applicable prsuant to subsection Step5: Action by Review and
15.06.030.C DecisionMaking Bodies
Seetext
d. Step 4:Public Notice Requirements )
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e. Step 5:Action by Review and DecisiofMaking Bodies

Applicable pursuant tcsubsectiorl5.06.030.E The following additional
procedures shall apply:

(i) Action by Depatment

The department shall revieweach designreview application and, as
deemed necessary, distribute the application to other reviewers. Taking
into account results of those reviewsddpartmentshall take final action

on the application and approvepprove with conditionsr deny, on the
application based on the applicable approval criteria below. The
departmend s r evi ew and deci si on, incl udi |
bodies, shall be completed within 30 calendar days of receipt of a
comple¢ application. Failure to complete such review in 30 calendar days
shall not constitute deemed approval of design review planhowever if

the departmentdoes not act on the application within 30 calendar days,
the applicant may request tleepartmentto move the application to the
planning commission agenda for review, whichddpartmentshall do

upon such request

(i) Referral to Planning Commission

The departmentmay refer to the planning commission any application
involving any requested deviatiomodification, or exemption from the
requirements of thisode and/or any application that in thdepartmend s
opinion presents issues that require planning commission attention. Such
applications shall state all reasons for requesting any deviation,
modfication, or exemption from the rules, requirements, and regulations of
thiscode

(iii) Approval Criteria

Thedepartmentshall approve adesign review plarupon a finding that
the application meets all of the following criteria:

(1) Thedesign review plaims conistent with the comprehensive plan;

(2) Thedesign review plais consistent with any active subdivision plat,
planned development, or any other plan or land use approval as
applicable;

(3) Thedesign review plarcomplies with all applicable development
and design standards set forth in ttisle including but not limited
to the provisions ichapter15.08, Zoning Districtshapter15.10,
Use Regulationsghapter 15.12, DimensionalStandards and
chapterl5.14, Development Standards;
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(4) Any significant adverse impacts reasonably anticipated to result
from the use will be mitigated or offset to the maximum extent
practicable;

(5) The development proposed in the plan and its general location is or
will be compatible witthe character of surrounding land uses; and

(6) The development can be adequately served by city services
including but not limited to roads, water, and wastewater.

f. Step 6:Appeals
Applicable pursuant teubsectiot5.06.030.F

5. Lapse

Approved design reiew documents shall be binding upon the applicants and their
successors and assigns. No permit shall be issued for any building or structure or use
that is not in accord with the approved documents or any approved modifications
thereto. The constructitotation, use, or operation of all land and structures within the
site shall conform to all conditions and limitations set forth in the documents. No
structure, use, or other element of approved design review documents shall be
eliminated, altered, or mvided in another manner unless an amercé=ign review

planis approved.

6. Expiration

Approved design reviewdocuments shall expire if a building permit has not been
obtained or the approved use established within two years of the date of approval. In
the event that the documents expire due to the passage of this time period, new
design reviewdocumentshallbe submitted for approval in the same manner as an
original application for development review.

7. Modifications toDesign ReviewPlans

The holder of a approveddesign review plarmay request a modification to the
document or the conditions of approval by submitting amended documents to the
department The amended documents shall be filed and processed in accordance with
the procedures for an initidesign reviewsubmittal.

15.06.060.P Subdivisions, Major

1. Purpose

The purpose of theajor subdivision review process is to ensure compliance with the
subdivision standards and requirements set fothapter15.16 Subdivision Design
and chapter15.18 Improvements,hie encouraging quality development consistent
with the goals, policies, and objectives found in the comprehensive plan.
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2. Applicability

The major subdivision procedure shall be followed for a proposed division of land
when any one or more of the followiognditions exist:

a. The resultant subdivision will produce three or more lots;

b. The subdivision involves dedication of public-afyimay, other public tracts,
or public improvements; or

C. The subdivision is not otherwise eligible for the minor subdivesiesy
3. General Procedures

All major subdivisioshall beprocessed in two stages: 1) the preliminary plat, and 2)
the final plat. An approved preliminary plat shall serve as an approdesign
review plan The final plashallonly be filed with thecity for review and processing
after the preliminary plat ha been approved or conditionally approved by the city
council. Specific procedures for preliminary and final plats are outlined below.

4. Procedures for Preliminary Plats Procedures for Preliminary Plats,

a. Step 1: PréApplication Meeting Major Subdivisions

Applicable to subdivisions creating 10 or
more lots, prcels, or units, pursuant to
subsectiori5.06.030.A Applicants with

subdivisions creating nine or fewer lots,
parcels, or units are not required to

Step is Applicable

Step is Not Applicable

attend a preapplication meeting. Step 1: Prépplication Meeting
Seetext
b. Step 2:Application Submission, I
Contents, and Fees Step2: Application Submission,
Applicable  pursuant to  subsection Comes”;;’eirt‘d Fees
15.06.030.B I
c. Step 3:Staff Review, Referral, and Staff Step3: Staff Review, Referral, and
Recommendation Staff Recommendation
Seetext

Applicable pursuant teubsectiof©5.06.030.C |

Step4: Public Notice Requirementg

(i) Referral Seetext
The staff shall solicit outside agenc |
referrals for the application. Step5: Action by Review and
DecisiorMaking Bodies
d. Step 4:Public Notice Requirements Seetext
Applicable.  Published, written, and v
posted notice required pursuant to Step6: Appeals
subsection15.06.030.D prior to the
planning commission hearing and the ci
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council hearing.

e. Step 5:Action by Review and DecisioiMaking Bodies
(i) Planning Commission Action

After holding a public hearing on the preliminary plat the planning
commission shall recommend approval, approval with conditions, or denial
of the preliminary plat to the city council based on the general review
criteria insubsectiod5.06.030.E The phnning commission may postpone
action and continue the public hearing pursuastleectiod5.06.030.E

(Prior code § 38.1).

(i) City Council Action

The preliminary plat shall be scheduled for a city council meeting no later
than 60 calendar days after thelanning commission action on the
preliminary plat. The city council shall approve, conditionally approve, or
deny the preliminary plat based on

the general review criteria in Procedures for Final Plats,
subsection15.06.030.E The city Major Subdivisions

council may postpone action
pursuant teubsetion15.06.030.E

Step is Applicable

5. Procedures for Final Plat

Step is Not Applicable

a. Step 1: PréApplication Meeting
Not applicable. Step 1: PréApplication Meeting

b. Step 2:Application Submission, I
Contents, and Fees Step2: Application Submission,
Applicable pursuant to subsection Contents, and Fees

15.06.030.8 Each final plat shall Sedtext
contain, at a minimum, the following |
certificates and data: Step3: Staff Review, Referral, and
Staff Recommendation
Seetext

(i) A certificate for signature by the city
engineer certifing that the final |
plat is technically correct and meets | Step4: Public Notice Requirement

all applicable surveying standards. Seetext

N - . |
(i) A certificate for signature by the Step5: Action by Review and

departmentertifying that the final DecisionMaking Bodies
plat complies with the conditions of Seatext
approval for the subdivision. )

Step6: Appeals

(iii) Any and all public or pvate
easements or righté-way being
dedicated by the subdivider with the
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final plat to the city or any other agencies.

(iv) Any and all existing public or private easements or rghtgay that exist
within the boundaries of the final plat.

(v) A signed and natrized acknowledgment by land owner(s) of the land
being subdivided by the final plat.

C. Step 3:Staff Review, Referral, and Staff Recommendation
Applicable pursuant teubsectio5.06.030.C

d. Step 4:Public Notice Requirements

Applicable. Published, written, and posted notice required prior to the
planning commission hearing and the city council hearing purssisvgdotion
15.06.030.D

e. Step 5:Action by Review and DecisioiMaking Bodies
(i) Planning Commission Action

After holdng a public hearing on the final plat the planning commission
shall recommend approval or denial of the final plat to the city council.
The planning commission may postpone action and continue the public
hearing pursuant teubsectiod5.06.030.E The panning commission shall

not recommend approval of the final plat to the city council unless the
planning commission determines that the final plat meets all the criteria in
subsection 15.06.060.5.P.e.(iiyponfavorable recommendatioaf the

final plat by the planning commission, theector shall attest on the final

plat that the planning commission has recommended approval of the final
plat to the city council.

(i) City Council Action

The final plat shall be scheduled for a city council meeting ndhate60
calendar days after the planning commission action on the final plat. The
city council shall approve or deny the final plat. The city council may
postpone action pursuant sabsectiol5.06.030.E The city council shall

not approve the final kat unless the city council determines that the final
plat meets all the criteria subsection 15.06.060.5.P.e.(iii)

(iii) Attest

Upon the approval of the final plat by the review and decision making
bodies, thadirector anddty engineer shall attest ohé final plat that the

city council approved the final plat and the final plat is technically correct
and approved for filing with the county clerk.
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(iv) Approval Criteria

The planning commission shall not recommend approval, and the city council
shall not appove any final plat unless the final plat meets all of the
following criteria:

(1) The proposed final plat complies with the conditions of approval of
the preliminary plat;

(2) The layout and design of the proposed final plat is in substantial
compliance with thapproved preliminary plat, including but not
limited to number of lots or parcels, street and block layout, and
access (for the purposes of this subsection, a final plat may be
considered within substantial compliance if the number of lots
increases or dgeases byio more thari0%);

(3) The improvement plans for any requireesdr or oftsite public or
private improvements have been reviewed and approved by the
city for construction;

(4) The applicant has constructed all the regupeblic or private
improvenentsand theyhave been inspected and accepted by the
city, or that the applicant has filed with tlgy sufficient financial
security for those improvements pursuantchapter 15.18,
Subdivision Improvemergad

(5) The subdivision complies with all aygtile use, development, and
design standards set forth in tbigle

f. Step 6:Appeals
Not applicable.

6. Recordation After Final Plat Approval

The applicant shall record the approved final plat as shown by the signature of the
Mayor and attested by theity derk with the county clerk no later than 60 days after
the date of approval of the final plat by the city council in accordancesulisection
15.06.050.B. If the applicant fails to record the final plat as required, the final plat
approval shall be demed null and void, andny subsequent refilefinal plat shall

be treated as a new application for the purposes of review, scheduling, and payment
of fees.

7. Applicant to Furnish the City with Recorded Prints

The applicant shall, immediately upon recording the approved and signed final plat,
furnish thelepartmenwith copies of the final plat as officially recorded. (Prior code 8
35-20).
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a. Final Acceptancelssuance Prerequisité Exception

The building inspector shall not issue building permits for any structure on a lot
in a subdivision for which a final plat has not been approved and recorded in
the manner prescribed in tliede unless such lot faces a street otherwise
accepted by the ¢ty for public improvements and services. (Prior code- § 35
21).

b. Final AcceptanceStreet Improvement Prerequisite

The city shall withhold all public street improvements and services of
whatsoever nature, including maintenafroen all areas which haveonbeen
accepted by the city council, in the manner prescribed icotthér by other
official actions of the city council. (Prior code 23p

8. Part or Whole Approval

Final plats submitted for approval pursuant to this chapter may include the ezdire ar
covered by the preliminary plat, or any portion of such area. All final plat
improvements shall be designed and constructed so that each final plat can operate
independently and as part of the whole design of the subdivision. (Ord. 493 § 1,
1976).

9. lLapse
a. Duration of Preliminary Plat After Effective Date

A final plat for the subdivision approved after the effective date of tbhde

shall be approved by the city council and recorded no later than three years
after approval or conditional approval ofhe preliminary plat by the city
council. If the subdivision is to be recorded as multiple final plats, each
subsequentinal plat shallbe approved by the city council and recorded no
later than three years after the recordation date of the precedingsphdf a

final plat for the entire subdivision or any phase thereof is not approved by
the city council and recorded as specified above, the approval or conditional
approval of the preliminary plat shall be null and void.

15.06.060.Q Subdivisions, Minor
1. Purpose

The purpose of this section is to provide uniform procedures for review of minor
subdivisions as defined by tb@de The intent of this section is to provide streamlined
review procedures for minor subdivisions, which generally do not have significant
impacts on adjacent property aity facilities and services.

2. Applicability

The minor subdivision procedure is permitted for a proposed division of land under the
following circumstances:
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The property has previously been platted withincibe

The propety is being subdivided to split the parcel and a deedrisvill be
executed for a portion of it as a separate tract;

No public rightof-way dedication or public improvemeats required,

The resulting subdivision will produce two lots and is not pataager
subdivision submitted previously or submitted subsequently by:

(i) the same or related property owners,
(i) the same or related applicants or applicanttities, or
(iii) the same or related developer or developamtities

The subdivision will create omynimal negative impacts on existing facilities,
adjacent properties, or local public service providers; and

There will be no modifications to the subdivision design standahdgtes
15.16, Subdivision, and 15.18, Improvements.

3. Procedures

a.

. . Procedures for Minor
Step 1: PréApplication Meeting Subdivisions

Not applicable.

Step is Applicable

Step 2:Application Submission, : :
Contents, and Fees Step is Not Applicable

Applicable  pursuant to subsection
15.06.030.B Applicants shall only be
required to submit a final plat.

Step 1: PréApplication Meeting

Step 3:Staff Review, Referral, and Staff Step2: Application Submission,
Recommendation Contents, and Fees
Applicable  pursuant to subsection I

15.06.030.C

Step3: Staff Review, Referral, and

. . . Staff R dati
Step 4:Public Notice Requirements all Recommendation

Posted notice required pursuant to |

subsetion15.06.030.D Step4: Public Notice Requirementg
Step 5:Action by Review and Decision |
Making Bodies Steps: Action by Review and
(i) Department Action Dec's'og'\é'gz';tg Bodies
The department shall review each
proposed minor subdivision v
application relative to the applicable Step6: Appeals

approval criteria listed below and
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shall act to approve, approve with conditions, or deny the proposed minor
subdivision. Thdepartmentshall act within 30 calendar days from
submission @ completeapplication; however, if thdepartmentdoes not

act on the application within 30 calenddays, the applicant may request
thedepartmento move the application to the planning commission agenda
for review, which thdepartmenthall doupon such request

(i) Approval Criteria

Thedepartmentshall approve a minor subdivision application if it meets
the following criteria:

(1) The minor subdivision is consistent with the comprehensive plan;

(2)  The minor subdivision is consistent with and implements the intent of
the specific zoning district in whitdk located;

(3) As applicable, the minor subdivision is consistent with the terms and
conditions of any previously approved development plan;

(4) The minor subdivision complies with all applicable use,
development, and design standards set forth irctiug and

(5) Adequate and sufficient public safety, transportation, utility
facilities and services, recreation facilities, parks, and schools are
available to serve the subject property, while maintaining sufficient
levels of service to existing development.

f. Step 6 Appeals
Applicable pursuant teubsectiot5.06.030.F

4. Recording

a. Following the approval or conditional approval of a minor subdivision, which
shall have all permitted modifications or variances expressly noted thereon,
the minor subdivision shall ligned by thedirectorand the city engineer. The
applicant shall then record the minor subdivision and other required documents
in the office of the county clerk and pay all required recording fees.

b. A final minor subdivision shall be presented ta#partmentno later than 60
calendardays after thedepartmenthas approved or conditionally approved
the minor subdivision. The final minor subdivision plat shall be recorded no
later than terbusinesdays after thedirectorand city engineer have signed
the final minor subdivision plat or the final plat shall be considered void and a
new final plat application shall be required. A copy of the recorded plat and
any documents recorded with the plat shall be provided by the applicant to
the department
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15.06.060.R Other Land Adjustments and Lot Consolidations
1. Purpose
The purpose of this section is to provide streamlined procedures for review of other
forms of land adjustments and lot consolidations.
2. Applicability
The procedures of this section shall be followed fgur@osed adjustment or
consolidation of land under the following circumstances:
a. Lot line adjustments;
b. Lot consolidations involving two, latgl including the below circumstances:
(i) The property has previously been platted withincibe
(i) There is no public right-way dedication or new public improvements

required,;
Procedures for Other Land
(iii) The subdivision will create odky Adjustments and Lot
minimigegative impacts on existing Consolidations
facilities, adjacent properties, or local
public service providers; and Step is Applicable

(iv) There will be no modifications to the
subdivision design standardsvapter
15.16, Subdivision or 15.18 Subiion
Improvements. Step 1: PréApplication Meeting

Step is Not Applicable

3. Procedures

Step2: Application Submission,

a. Step 1: PréApplication Meeting

Not applicable. Contents, and Fees

b. Step 2:Application Submission, Contents, |
and Fees Step3: StaffReview, Refer_ral, and
Applicable  pursuant to subsection Sl R
15.06.030.B I

C. Step 3:Staff Review, Referral, and Staff Step4: Public Notice Requirementg

Recommendation

|
Step5: Action by Review and

Applicable  pursuat to subsection

15.06.030.C DecisionMaking Bodies
. . . Seetext
d. Step 4:Public Notice Requirements )
Not applicable.
Step6: Appeals
Seetext
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e. Step 5:Action by Review and DecisiofMaking Bodies
(i) Department Action

Thedepartmentshall review each proposed adjustment or consolidation
application relative to the ggicable approval criteria listed below and
shall act to approve, approve with conditions, or deny the proposed
adjustment or consolidation. Tepartmentshall act within 30 calendar
days from submission of the application; however, itidpartmentdoes

not act on the application within 30 calendar days, the applicant may
request thedepartmento move the application to the planning commission
agenda for review, which thdepartmentshall doupon such request

(i) Approval Criteria

Thedepartmentshall approve an adjustment or consolidation application if it
meets the following criteria:

(1) The adjustment or consolidation is consistent with the comprehensive
plan;

(2) The adjustment or consolidation is consistent with and implements
the intent of the sp#ic zoning district in which it is located;

(3) As applicable, the adjustment or consolidation is consistent with the
terms and conditions of any previously approved development
plan;

(4) The adjustment or consolidation complies with all applicable use,
developnent, and design standards set forth in tbide

(5) Adequate and sufficient public safety, transportation, utility
facilities and services, recreation facilities, parks, and schools are
available to serve the subject property, while maintaining sufficient
levels of service to existing development; and

(6) The adjustment or consolidation complies with any development
master plan for the subject property.

f. Step 6:Appeals
Applicable pursuant teubsectiott5.06.030.F

4. Recording

a. Following the approval or conihal approval of aadjustment or
consolidationwhich shall have all permitted modifications or variances
expressly noted thereon, thdjustment or consolidatishall be signed by the
directorand the city engineer. The applicant shall then recorthther
subdivision and other required documents in the office of the county clerk and
pay all required recording fees.
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b. A final adjustment or consolidatishall be presented to th#epartmentno
later than 60calendardays after thedepartmenthas approved or
conditionally approved the minor subdivision. The final minor subdivision plat
shall be recorded no later than teasinesdays after thedirectorand city
engineer have signed the final minor subdivision plat or the final plat shall be
considered void and a new final plat application shall be required. A copy of
the recorded plat and any documents recorded with the plat shall be provided
by the applicant to thelepartment

15.06.060.S Replats
a. Administrative Replats

Administrative replats invehonly minor changes to lot line configurations as
determined by thedepartment Upon receipt of the application, the
departmentshall notify the applicant in writing within ten calendar days if the
request shall be processed as an administrative replatnoeajor replat as set
forth insubsectiod5.06.060.S.b. No preliminary plat shall be required for
administrative replats. Thprocedure for such replats shall follow the
procedures set forth for minor subdivisiossilisectio©5.06.060Q.

b. Major Repats

Major replats involve any changes, erasures, modifications, or revisions to any
recorded plat of a subdivision as determined by thepartment Upon
receipt of the application, theepartmentshall notify the applicant within ten
calendar days if theequest shall be processed as an administrative replat as
set forth above or a major replat. Major replats shall follow the same
procedures set forth for major subdivisiorssibsectiof5.06.060P.

15.06.060.T Condominium

1. Purpose

The purpose of this section is to provide uniform procedures for review of condominium
applications as defined by thtode The intent of this section is to provide streamlined
review procedures as authorized by W.34820-101.

2. Applicability
The cadominium procedure shall &pplicable for a proposed division of real property
under the following circumstances:

a. The existing use of the property shall be in conformance with provisions
contained in applicable sections of tage including but noinhited to,
density, and setbacks.
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b.

The division of real property will create a separate fee simple estate in an
individual airspace unit of a muitinit property together with an undivided
fee simple interest in common elements.

3. Procedures

a.

Step 1: PréApplication Meeting

Not applicable.

Step 2:Application Submission, Contents, and Fees

Applicable pursuant teubsectio5.06.030.B

The following additional information shall be required:

(i) A mapproperly locating condominium units. Any instrument affecting the
condominium unit may legally describe it by the identifying condominium

(ii)

Step 3:Staff Review, Referral, and
Staff Recommendation

Applicable
15.06.030.C
Step 4:Public Notice Requirements
Not applicable.

Step 5:Action by Review and
DecisionMaking Bodies

(i)

(ii)

unit number or symbol as shown on
such rap; and

An instrument defining the character,
duration, rights, obligations and
limitations of condominium
ownership.

Procedures for Condominium

Step is Applicable

Step is Not Applicable

pursuant to subsection

Step 1: PréApplication Meeting

Step2: Application Submission,

Contents, and Fees

Step3: StaffReview, Referral, and

Staff Recommendation

Department Action

The departmentshall review each
condominium application relative to

Step4: Public Notice Requirementg

the applicable approval criteria

listed below and shall act to
approve, approve with conditions, or
deny the proposed condominium.

Step5: Action by Review and

DecisionrMaking Bodies
Seetext

v

Approval Criteria

The department shall approve or
approve  with  conditions a

Step6: Appeals

condominium application if it meets
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the following criteria:

(1) As applicable, the condominium is consistent witrers &and
conditions of any previously approved development plan;

(2) The legal descriptionf all condominium units and common areas
has beerprepared by aWyoming licensed surveyor or engineer;

(3) An instrument has been prepared adequately identifying the
duraton and declaring all rights, obligations and limitations of
condominium ownershguch instrumehtving been provided to
the satisfaction of th@epartment

(4) The property has previously been platted withincibe and

(5) The existing use of the propertyimsconformance with provisions
contained in applicable sections of thizde including but not
limited to, density and setbacks.

f. Step 6:Appeals
Applicable pursuant teubsectiot5.06.030.F

4. Recording

a. Following the approval of a condominium application, the condominium map
shall be signed by thdepartment The applicant shall then record the
condominium map and all other required documents in the office of the county
clerk and pay all required recondg feesin the office of the county clemk
later than ten calendar days after thiérectorhas signed the condominium
map.

b. An instrument defining the character, duration, rights, obligations and
limitations of condominium ownership shall be recordied affice of the
county clerkio later than ten calendar days after tdeectorhas signed the
condominium map. A copy of the recordedrumerghall be provided by the
applicant to thedepartment

15.06.060.U Grading Permits
1. Purpose

The purpose of this section is to provide procedures for grading permits. The intent of
the requirement for such permits is to minimize and mitigate the disturbance of land,
vegetation, drainage patterns, and any hazards arising from site disturbanceqprio

city review.

2. Applicability

a. It shall be unlawful for any person to conduct any activity resulting in any of
the following total disturbed areas without first obtaining a grading permit
pursuant to this sectioBxcept as exempted in subsection 1966.U.3
below, agrading permit shall be required for disturbed areas of:
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(i) Onehalf acre or moregr

(i) Less than onrealf acre if such activities are part of a larger common plan
of development, even though multiple, separate, and distinct land
developmenactivities may take place at different times on different
schedules; or

(iii) Any development on a slope of greater than 15 percent.

b. The city may also require a grading permit regardless of the size of the total
disturbed area in conjunction with approvaadinal subdivision plat,
conditional use permit, or site development plan, or if the construction activities
are adjacent to a floodplain boundary, wetlands, or within the boundaries of
the aquifer protection overlay district.

C. Grading not relating to a deelopment application shall be prohibited, except
as exempted below.

3. Exemptions

The following activities are exempt from this _ ,
Procedures for Grading Permits

sulsection:

a. Agricultural cropping and environmental Step is Applicable
land management activities, not including
pre-construction or construction actiyities Step is Not Applicable

b. Maintenance and repair of any
stormwater facility, utilities, iragon Step 1: PreApplication Meeting
ditch, watercourse, or related practice
deemednecessary by the city engineer; I

C. Emergency repairs to streets, utilities, Step2: Application Submission,
and other similar facilities deemed Contents, and Fees

necessary by the city engineand

Step3: Staff Review, Referral, and
Staff Recommendation

d. Activities on areas less than ¥z acre,
unless otherwisequired by subsection
15.06.060.U2.a.

4. Procedures |
a. Step 1: PréApplication Meeting Step4: Public Notice Requirements
Not applicable. |
L . Step5: Action by Review and
Contents, and Fees Seetext
Applicable  pursuant to subsection 1!
15.06.030.B

Step6: Appeals
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C. Step 3:Staff Review, Referral, and Staff Recommendation

Applicable pursuant teubsectio5.06.030.C

d. Step 4:Public Notice Requirements

Not applicable.

e. Step 5:Action by Review and DecisiotMaking Bodies

Applicable pursuant tosubsectionl5.06.030.E The following additional
procedures shall apply.

(i) City Emgineer Action

(1)

(2)

The grading plan and statement shall be reviewed for consistency
with applicable regulations and standards, and if approved by the
city engineer, a permit shall be issued within ten calendar days of
application.

If determined inadequate by éhcity engineer, the application shall
be returned within ten calendar daydter applicationand the
owner may resubmit, without additional fees, an amended grading
plan or statement.

(i) Approval Criteria

The city engineer shall approve a grading permit &ailon if it meets
the following criteria:

(1)

(2)

(3)

(4)

The grading proposed will have adequate -oand off-site
sedimentation and erosion control measures;

The grading proposed is the minimum amount necessary to carry
out development plans;

The grading proposed awds any adverse impact on natural
drainage patterns onand off-site; and

To the maximum extent practicable, the grading proposed avoids
any disturbance of ridgelines, streams, or existing trees and
vegetation.

f. Step 6:Appeals

Applicable pursuant teubgction15.06.030.F
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15.06.060.V Vacations, Subdivision
1. Purpose

The purpose of this section is to provide vacation procedures for Vacations,

standards and requirements for vacation of all or
any portion of a final plat as permitted by W.S.
34-12-106.

2. Applicability

Subdivisions

Step is Applicable

Step is Not Applicable

a. The vacation procedure shall be followed
for any proposed vacation of a finallq.
The consent of all the property owners is

Step 1: PréApplication Meeting

required. This procedure may be

reviewed concurrently with a major
subdivision application. All final plat
vacations, upon approval by tlogy, shall

Step2: Application Submission,
Contents, and Fees

be filed with the

ounty F1 er Kos

signed by the Mayor.

b. Vacations of final plats including rights
of-way shall be vacated by resolution

Step3: Staff Review, Referral, and
Staff Recommendation

and recorded with a written instrument.

3. Procedures

Step4: Public Notice Requirementg

a. Step 1: PréApplication Meeting

Not applicable.

b. Sep 2: Application Submission,

Step5: Action by Review and
DecisionMaking Bodies
Seetext

Contents, and Fees

v

Applicable  pursuant to subsection
15.06.030.B

Step6: Appeals

C. Step 3 Staff Review, Referral, and Staff Reomendation

Applicable pursuant teubsectiof©5.06.030.C

d. Step 4:Public Notice Requirements

of fi

Applicable. Puldhed, written, and posted notice shall be required pursuant to

subsectiot5.06.030.D

e. Step 5:Action by Review and DecisioiMaking Bodies

Applicable. The following additional procedures shall apply.

(i) Planning Commission Public Hearing
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The planning commission shall hold a public hearing and make a
recommendation to approve, approve with revisions, postpone, or deny the
application.

(i) City Council Public Hearing

The city council shall hold a public hearing and shall approve, approve
with conditions, postpone, or deny the proposed subdivision vacation.

f. Step 6:Appeals
Not applicable.

4. Recording

Upon approval of the vacation of final plat, the mayor is authorized to sign the
written instrument to be recordég the applicantin the office ofthe county clerk
along with anyapplicable resolutiofater than ten calendar days aftéhe mayor has
signed the instrument and any applicable resolutibne written instrument may be
affixed to a new final plat for such property vacated and shall opert nullify and
revoke the plat so vacated and to divest all public rights in the streets, alleys,
commons, and public grounds laid out or described in such plat.

15.06.060.W Vacations, Public Ways
1. Purpose

The purpose of this section is to provide vacation stamdaud requirements for any
person who owns land which either abuts or adjoins a highway, street, lane, or alley
(public way) as permitted by

W.S. 154-305.

2. Applicability {

The vacation procedure shall k b | [Avea to be vacated] e
followed for any proposed | \ [
vacation of a public way. Ar
application for vacation may only
be initiated by a landowner

abUt.tmg or adjacent to such Figure 15.063 A majority of property owners abutting the subject
public way. The consent of tt pubi i c way sionsin eBher@itectienstialeconsent to the

majority of the property owners proposed public way vacation for an application to be considered
. ~ (shadedarea)
abutting onlhe area proposed to
be vacated and extending 300
feet in either direction from the area to be vacaduhll berequired. All vacations of
public ways shall be approved by ordinan@see Figure 15.08).
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3. Procedures
a. Step 1: PréApplication Meeting
Not applicable.

b. Step 2:Application Submission, Contents, and Fees
Applicable pursuant teubsectiot5.06.030.B

The following additional information shall be included:

(i) Written comments from the appropriate utilities and other public entities
affected by tre proposed vacation; and

(i) A current appraisal of the fair market value of the land to be vacated, by
a state certified and licensed appraiser, to be used in arriving at the
determination of the value to be paid by the petitioner in compensation for
the vacdion of the properties.

C. Step 3:Staff Review, Referral, and Staff
Recommendation

Procedures for Vacations

Applicable  pursuant to subsection _ ;
15.06.030.C Step is Applicable

Step is Not Applicable

d. Step 4:Public Notice Requirements

Applicable pursuant to subsection Step 1: PréApplication Meeting
15.06.030.D

e. Step 5:Action by Review and Decision |

Making Bodies Step2: Application Submission,
Contents, and Fees

Applicable. The following additional
procedures shall apply. I

Step3: Staff Review, Referraland

(i) Planning Commission Public Staff Recommendation

Hearing

The planning commission shall hold a |
public hearing and make a | step4: Public Notice Requirements
recommendation to approve,
approve with revisions, postpone, or |

deny the application. Step5: Action by Review and
) ) _ ) DecisionrMaking Bodies
(i) City Council Public Hearing Seetext
The city council shall hold a public !

hearing and shall approve, approve
with conditions, postpone, or deny the
proposed public way vacation.

Step6: Appeals
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Approval or approval with conditions shall be by adoption of an
ordinance. The city council may require compensation for the land
requested for vacation. Upon approval of the ordinance,ntiagor is
authorized to convey the properties so vacated to the abutting property
owners accordingly by quitclaim deed.

f. Step 6:Appeals
Not applicable.

15.06.060.X Comprehensive Plan Amendments
1. Purpose

The purpose of this section is to provide standards and reqoieefoeamending the

text and or maps of the Laramie Comprehensive Plan. The amendment process is
established in order to provide flexibility in response to changing circumstances, to
accommodate potential change where such change meets the intenplainihe

reflect changes in public policy, and to advance the general welfare dfithas
permitted by W.S815-1-503.

2. Applicability

An application for a comprehensive plan amendment may be initiated by the city
council, planning commisst@partmentor requested by an owner of land in the city

or within the cityds extraterritorial pl e
and certify to the city council an amendment to the comprehensiverpam

accordance with the requirements of tbatign.

3. Review Cycles

Amendments to the comprehensive plan shall be reviewed by the planning commission
and the city councildainnually.

a. Summer Review Cycle

Applications received for amendments to the plan received by May 31 of the
calendar year will beconsidered by planning commission at their first
regularly scheduled meeting of Julyif the amendment involves a territory
outside the city, action shall be taken with the concurrence of the Albany
County Board of County Commissioners and the countyingaand zoning
commission.
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b. Winter Review CyCIe Procedures for Comprehensive

Applications received for amendments Plan Amendments
to the plan received by November 31
of the calendar year will be considered
by planning commission at its first
regularly scheduled meeting of Step is Not Applicable
January. If the amendment involves a
territory outside the city, action dhae

taken with the concurrence of thg
Albany County Board of County
Commissioners and the county planning |

and zoning commission. Step2: Application Submission,
Contents, and Fees

Step is Applicable

Step 1: PréApplication Meeting

4. Procedures

a. Step 1: PréApplication Meeting |
) Step3: Staff Review, Referral, and
Not applicable. Staff Recommendation

b. Step 2:Application Submission, |
Contents, and Fees

Step4: Public Notice Requirements
Applicable purgant to subsection

15.06.030.B |
Step5: Action by Review and
(of Step 3:Staff Review, Referral, and DecisionMaking Bodies
Staff Recommendation Seetext
Applicable pursuant to subsection v
15.06.030.C Step6: Appeals

d. Step 4:Public Notice Requirements
Applicable. Published notice required pursuansubsectiorl5.06.030.D
Written notice shall be required for future land use plan map amendments.

e. Step 5:Action by Review and DecisioiMaking Bodies
Applicable. The following review procedures shall apply:
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(i) Reviewof Amendments Involving Property Entirely Within City Limit

In addition to the procedures set forth below, the process is outlined in
Figure 15.064.

(1)

(@)

3)

Planning Commission Public Hearing

The planning commission shall hold a public hearingslaat
approve, approve with revisions, postpone, or deny the application.
Approval or approval with modifications of the request shall be by
adoption of a resolution.

Application Submittal

City CouncilCertification |

The city council shall certify the PlanningCommission Action
action of the planning comnossby
resolution within 60 calendar days ¢ ¢
of planning commission action. The\pproved Denied
city council may remand the 1
resolution to the planning commissirn

City Council

for additional review and study. |If O
Certification

remanded to the planning
CﬁmmISSIOn’ the plannlng_ Comml.SSIIqure 15.064: Comprehensive

shall preparea new resolution within pjanamendmentmsvolving

30 calendar days of city council propertyentirely in city

action to remand. Failure of the

planning commission to act on an item remanded to the planning
commission shall deem the original resolwgi@ifirmed The city

council may postpone action purdguasubsectiof5.06.030.E

Approval Criteria

The planning commission shall not agpaod the city council shall
not certify such approval foany comprehensive plan amendment
unless the application meetse or moreghe following criteria:

(@) The proposed amendment is based on a change in
projections or assumptions from those on which the
comprehensive plan is based;

(b) The proposed amendment is based on identification of new
issues, needs, or opportunities that are not adequately
addressed in # comprehensive plan;

(c) The proposed amendment is based on a change in the
policies, objectives, principles, or standards governing the
physical development of thody;,

(d) The proposed amendment may result in unique development
opportunities that will offesubstantial benefits to traty;
or
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(e) The proposed amendment is based on an identification of
errors or omissions in the comprehensive plan.

(i) Review of Amendments Involving Property Not Entirely Within City

Limits
In addition to the procedures set forth dwe] the process is outlined in
Figure 15.065.
(1) Planning Commission Public Application Submittal
Hearing ¢

The planning commission shal—— — .
hold a public hearing and mak¢ Planning Commission Action

shall approve, approve with 3 ps
revisions, postpone, or methe Denied
application. Approval  or App“jved ene

approval with modifications o

the request shall be by adoption County Planning and Zoning
of a resolution. Commission Concurrence

v
(2) City CouncilCertification Board ofCounty
The C|ty Counc"Nith concurrence Commissioners Concurrence
of the county and within 6 v

calendar days of county City CouncilCertification
concurrence, shatither certify
the action of the city planning Figure 15.065: Comprehensive
commission by resolution shall ~Planamendmentvolving

remand the resolution to theP'OPety rotentirelyinthe aty.

Planning commissiofhe city council may remand the resolution to
the planning commission for additional review and study. If
remanded to the planrgncommission, the planning commission shall
prepare a new resolution within 30 calendar days of city council
action to remand. If theewplanning commission resolution differs
from the first, the county shall review the amendment for
concurrence subjetv the review procedures outlined this
subsection. Failure of the planning commission to act on an item
remanded to the planning commission shall deem the original
resolutionreaffrmed  The city council may postpone action
pursuant tsubsectiot5.06.030.E
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(3) County Action
The county shall issue statement of concurrence for the proposed
amendment within 60 calendar days of city planning commission
action. The board of county commissioners may issue a statement
of concurrence, a statement of concurrence with modificattbes to
resolution, or a statement of no concurrence. Modifications to the
resolution shall be reconsidered by the city planning commission,
affrmed or modified, and incorporated within the resolution.
Should the city planning commission fail to adoptctteunt y 6 s
resolution modifications, the proposed amendment fails. The
planning commissishallnoe s k f or t he countyos
than two times on a specific request.

(4)  Approval Criteria
The planning commission shatllapproveand the city counchall
not certify any comprehensive plan amendment unless the
application meetene or more othe following criteria:

(@) The proposed amendment is based on a change in
projections or assumptions from those on which the
comprehensive plan is based;

(b) The proposed amendment is based on identification of new
issues, needs, or opportunities that are not adequately
addressed in the comprehensive plan;

(©) The proposed amendment is based on a change in the
policies, objectives, principles, or standards gawgrthie
physical development of tludty;

(d) The proposed amendment may result in unique development
opportunities that will offer substantial benefits to ¢t
or

(e) The proposed amendment is based on an identification of
errors or omissions in the compmnshe plan.

f. Step 6:Appeals
Not Applicable.
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15.06.060.Y Design Review, Tree Area Overlay

15.06.060.Y Design Review, Tree Area Overlay

Procedures for Design Review,

1. Purpose

The purpose of th@ree Area Overlay design
review process is to ensure compliance with the
development and design standarfis the Tree
Area Overlay It is designed to encourage
development and redevelopment in character

Tree Area Overlay

Step is Applicable

Step is Not Applicable

with the existing attributes dfd Tree Area.

2. Applicability

Step 1: PréApplication Meeting

The Tree Area Overlay design review shall gppl
to all projects identified in subsection
15.08.040.F.2.

Step2: Application Submission,
Contents, and Fees

3. Procedure foiTree Area Design Review

a. Step 1: PréApplication Meeting
Not applicable.

Step3: Staff Review, Referral, and
Staff Recommendation

b. Step 2:Application Submission,
Cotents, and Fees

Step4: Public Notice Requirementg

Applicable  pursuant to subsection
15.06.030.B

C. Step 3:Staff Review, Referral, and Staff

Step5: Action by Review and
DecisionMaking Bodies
Seetext

Recommendation

v

Applicable  pursuant to subsection
15.06.030.C

Step6: Appeals

d. Step 4:Public Notice Requirements
Not applicable.

e. Step 5:Action by Review andDecisiorMaking Bodies

Applicable pursuant tsubsectionl5.06.030
procedures shall apply:

(i) Action by Department

The departmentshall review each Tree Area Overlay design review
application and, as deemed necessary, distribute the application to other

.E The following additional

reviewers. Taking into account results of those reviewdephetment

shall take final action on the application and approve, approve with

conditionspr deny the application based on the plcable approval

criteria below. Theepartmend s r evi ew and deci si
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other agencies and bodies, shall be completed final action taken
within 30 calendar days of receipt of a complete applicatiohe
departmend silurke toactin 30 calendar days shall not constitute deemed
approval of theapplication however if thedepartmentdoes not act on the
application within 30 calendar days, the applicant may request the
departmentto move the application to theext available (as d&rmined

by departmentsubmittal schedulplanning commission agenda for review,
which thelepartmentshall doupon receipt of such request.

(i) Referral to Planning Commission

Applicants may request one or more deviation(s), modification(s), or
exemption(sjrom the adoptedTree Area Design Standards (TAD®e
departmentmay refer to the planning commission any application involving
any requested deviation, modification, or exemption from TA®S
and/or any application that in thdepartmend s o0 p isents B3ues phate
require planning commission attention. Such applications shall state all
reasons for requesting any deviation, modification, or exemption from the
rules, requirements, and regulations ofdbae

(iii)y Approval Criteria

Thedepartmentshallapprove a Tree Area Design Review application and
design review plampon a finding that the application amf@sign review
plan meet all of the following criteria:

(1) Thedesign review plarcomplies with all applicable development
and design standards sairth in thisode including but not limited
to the provisions ichapter15.08 (Zoning Distrigtschapter15.10
(Use Regulatiopschapter 15.12 (DimensionalStandard), and
chapterl5.14 (Development Standargs

(2) The proposed project complies with desigtandards and
guidelines adopted specifically for the Tree Area Overkayd

(3) The development proposed in thpplication anddesign review
plan and its general location is or will be compatible with the
character of surrounding land uses

f. Step 6:Appeals
Applicable pursuant teubsectiot5.06.030.F

4. Lapse

Approved applicationshall be binding upon the applicants and their successors and
assigns. No permit shall be issued for any building or structure or use that is not in
accord with the approved d@oiments or any approved modifications therelihe
construction, location, use, or operation of all land and structures within the site shall
conform to all conditions and limitations set forth in the documents. No structure, use,
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or other element of appved design review documents shall be eliminated, altered,
or provided in another manner unless an amermg@dication anddesign review plan
are approved.

5. Expiration

Approved application anddesign review plardocuments shall expire if a building
permithas not been obtained or the approved use established within two years of the
date of approval whichever occurs earliém the event that the documents expire due
to the passage of this time period, napplication anddesignreview documenthall

be submitted for approval in the same manner as an origapalication anddesign
review

6. Modifications toPlans

The holder of an approvedpplicationmay request a modification to the docuraent
or the conditions of approval by submitting amendpglicationand design review
documents to theepartment The amended documents shall be filed and processed in
accordance with the procedures for an origagglication anddesign review

7. Projects RequiringpesignReview

A project that requires adesign review application pursuant tosubsection
15.06.060.0shallnot need a separate tree area design revigdan. The review of

such project shall include compliance with the approval criteria contained in this
sulsection All other requirements of thlesign reviewlan application shall apply

City of Laramie 79
Unified Development Code Adopted March 2, 2010 Chapter 15.06



