AGENDA

Laramie Planning Commission
Monday, December, 12, 2016 at 4:30 PM
City Council Chambers, City Hall
406 lvinson Avenue, Laramie, WY

The Planning Commission meetings are open to the public. Requests from person with
disabilities must be made to the Planning Division 24 hours in advance of the meeting.

1. Call To Order/Roll Call

2. Approval Of Agenda And Minutes

2.A. Changes And Approval Of Agenda

2.B. Planning Commission Meeting Minutes
2.B.i. Planning Commission Meeting Minutes

Documents:
11.28.16 LPC Minutes.pdf

3. Citizen Comments - Non-Agenda Related Topics — No Action Can Be Taken
4. Planning Commission And Staff Reports And Comments
5. Disclosures - Ex-Parte Communications; Potential Conflicts Of Interest
6. Current Planning Projects
6.A. Old Business:

6.A.i. FP-16-04: Stagecoach Ridge Subdivision, 1st Addition Final Plat
REQUEST: A Final Plat creating six residential lots on a 1.58 acre tract of land.
LOCATION: Generally located east of Falcon Court and north of Beaufort Street.
APPLICANT/ AGENT: BLT, LLC/ Christie Roberts (Gertsch-Baker Engineering &
Design)

OWNER: BLT, LLC

PURPOSE: Residential lots for future sale and development.
CURRENT ZONING: R1 (Single-Family Residential) District
PREPARED BY: Eric Conner, Associate Planner

Documents:
Postponement Memo 12-12.Pdf
6.B. New Business:

7. Long Range Planning Projects

8. Variances (Sitting As Board Of Adjustment)
(Swearing in of witnesses)



9. Work Session - Laramie Planning Commission Rules Of Procedure (By-
Laws)

Documents:

Memo - Laramie Planning Commission By-Laws.pdf
LPC Bylaws 12.12.2017 Draft.pdf

10. Adjorn


http://www.cityoflaramie.org/5c2cd8a3-8978-46f0-958b-d749028dca0b

MINUTES
CITY OF LARAMIE, WYOMING
LARAMIE PLANNING COMMISSION
NOVEMBER 28, 2016

CALL TO ORDER
Meeting convened at 4:30 PM

Members present: Kathe Carlton, Jim McGrath, Ben McKay, Justin Piccorelli, Brandon Reynolds, and
Kaye Willis (Chair).

Members absent: Randy Vickers.

Council Liaison: Bryan Shuster

Staff Present: Eric Conner, Derek Teini, and Nancy Bartholomew.

APPROVAL OF AGENDA AND MINUTES
2.A. Changes and Approval of Agenda
Agenda was approved as written.

2.B.i. Planning Commission Meeting Minutes October 24,2016

MOTION BY McKAY, seconded by Reynolds, to approve the Minutes as written.
MOTION CARRIED by voice vote.

2.B.ii. Planning Commission Meeting Minutes November 14, 2016

MOTION BY CARLTON, seconded by Reynolds, to approve the Minutes as written.
MOTION CARRIED by voice vote.

CITIZEN COMMENTS - Non-Agenda Related Topics - No Action Can Be Taken
Jamie Egolf- Neighbor concerned about Spradley Barr relocation.

Mark Jenkins- Citizens for clean water concerned about Spradley Barr relocation.
Denise Greller- Concerned about the water and aquifer with Spradley Barr relocation.

PLANNING COMMISSION AND STAFF REPORTS AND COMMENTS

Derek- Laramie was designated as a bike friendly community.
- There will be revised by-laws coming to Planning Commission soon. Possibly as a work
session. (Supported by McKay and McGrath).
- There are documents available explaining Ex-parte Communications.

DISCLOSURES - Ex-parte communications; potential conflicts of interest
None.
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MINUTES
CITY OF LARAMIE, WYOMING
LARAMIE PLANNING COMMISSION
NOVEMBER 28, 2016

6. CURRENT PLANNING PROJECTS
6.A. OLD BUSINESS: No items.

6.B. NEW BUSINESS:
6.B.i.Z-16-05: Rezoning Request AE To AV- Laramie Regional Airport

MOTION BY CARLTON, seconded by McKay, to recommend approval to the City Council to
rezone the proposed portion of the Laramie Regional Airport from AE (Airport Enterprise) to
AV (Aviation) Zoning which encompasses an area approximately 26.5 acres in size, based on
findings of fact and conclusions of law.

MOTION CARRIED by voice vote.
6.B.ii.TA-16-08: Amending Landscaping Requirements For AV (Aviation) Zoning District

MOTION BY McKAY, seconded by McGrath, to recommend that the Council approve amendments to
Title 15 (Unified Development Code) of the Laramie Municipal Code for the purposes of amending
the landscaping requirements for properties zoned AV (Aviation).

MOTION CARRIED by voice vote.
6.B.iii. FP-16-04: Stagecoach Ridge Subdivision, 1st Addition Final Plat

MOTION BY PICCORELLI, seconded by Reynolds, that project FP-16-04 be postponed until the
regularly scheduled Planning Commission meeting on December 12, 2016.

MOTION CARRIED by voice vote.

7. LONG RANGE PLANNING PROJECTS
No items.

8. VARIANCES (sitting as Board of Adjustment)
(Swearing in of witnesses.)

8.A. VAR-16-08: Bonding For Administrative Re-Division Of Land (Razorback
Development - Tom Fleener)

MOTION BY CARLTON, seconded by Reynolds, to approve the requested variance from Laramie
Municipal Code LMC § 15.06.060.Q.2.c that would grant relief from City of Laramie requirements for
Administrative Re-Division of Land and the requirement that no public right-of-way dedication or
public improvements are required, based on findings of fact and conclusions of law and subject to
staff’s recommended conditions.

Roll call showed Aye: Carlton, McGrath, McKay, Piccorelli, Reynolds, and Willis. Nay: None.
Absent: Vickers. MOTION CARRIED.

Page 2 of 3



MINUTES
CITY OF LARAMIE, WYOMING
LARAMIE PLANNING COMMISSION
NOVEMBER 28, 2016

8.B. VAR-16-09: 2101 17th Street - Corner Lot Side Setbacks For Accessory Structure
MOTION BY REYNOLDS, seconded by Carlton, to approve the requested variance from Laramie
Municipal Code LMC § 15.12.010.B.1.(i) - Corner Lots with Two Frontages, based on findings of fact
and conclusions of law.

Roll call showed Aye: Carlton, McGrath, McKay, Piccorelli, Reynolds and Willis. Nay: None.
Absent: Vickers. MOTION CARRIED.

9. ADJOURN
MOTION BY McGRATH, seconded by McKay, to adjourn the meeting.
MOTION CARRIED by voice vote.

Meeting adjourned at 5:32 PM.

VALIDATED:
Kaye Willis, Planning Commission Chair Date
Derek Teini, Planning Manager Date
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[T City of Laramie
T 2 = Planning Division Telephone: (307) 721-5207
P.O.Box C Fax: (307) 721-5248
LARAMIE Laramie, WY 82073
MEMORANDUM

Date: December 12, 2016
To: City of Laramie Planning Commission
From: City of Laramie Planning Division

Subject: FP-16-04: Stagecoach Ridge Subdivision, 1%t Addition Final Plat

The Stagecoach Ridge Subdivision, 15t Addition Final Plat was scheduled to appear before the
City of Laramie Planning Commission for recommendation on November 28, 2016; where the project
was recommended to be postponed to the December 12, 2016 Planning Commission meeting. This
project was scheduled, and public notice provided as such, contingent on the applicant’s engineer
addressing comments and concerns that were still outstanding during a project review meeting that
was held on November 3, 2016 with City staff and the applicant’s engineer.

Following public notice and review of the documents provided on November 10, 2016, City Staff
determined that the comments and concerns identified during the project review meeting were not
fully addressed, thus Staff did not recommend the project move forward.

The applicant’s engineer provided documents for City staff to review on November 30, 2016
following the decision to postpone. After review of this submission, City staff has determined that
outstanding items have still not been addressed; thus the project cannot be recommended to be
moved forward.

For this reason, City of Laramie Planning Staff recommends that project FP-16-04 be postponed

until the regularly scheduled Planning Commission meeting on January 9, 2017.
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MEMORANDUM

Date: December 12, 2016
To: Members, Laramie City Planning Commission
From: Derek T. Teini, AICP, Planning Division

Subject: Laramie Planning Commission Rules of Procedure (By-Laws)

Staff is providing copies of the currently approved Planning Commission Rules of Procedure (By-Laws) with
recommended Staff edits.

Upon looking at the current Planning Commission Rules of Procedure dated April 21, 2003, it is past time to
review and update the document. We would appreciate any input you may have during our work session today
or after the meeting. Please provide any recommended changes by December 28, 2016 (by-email or in writing)
so that we can start working on the update for the next regular meeting. The new City Attorney, Bob Southard
has reviewed the recommended staff changes and will review any changes proposed by the Planning
Commission prior to our next meeting.



LARAMIE PLANNING COMMISSION
RULES OF PROCEDURE

These Rules of Procedure are promulgated pursuant to Laramie Municipal Code (LMC) Section
2.36.040 which states "The members of the planning commission shall elect from their number a
president, shall create their own rules of procedure and shall designate their own times and

places of meeting".

L.

IL.

III.

IV.

Name
In accordance with LMC Section 2.36.010, the name of this commission is the City of

Laramie City-Planning Commission ef-the-City-of Laramie Wyoming-(hereafter referred

to as the Planning Commission).

Establishment and membership

The Planning Commission has been established as allowed by Wyoming Statute 15-1-
502. In accordance with the provisions of Enrolled Ordinance No. 122 of the City of
Laramie, Wyoming, the Commission shall consist of rirne-seven (97) members, who shall
be qualified electors of the City of Laramie, appointed by the Mayor with the consent of
the City Council. Each member must be a resident of the eCity. In making its
appointments, the Laramie City Council should attempt to have represented the
different geographic areas within the city and a variety of professional and civic
backgrounds or concerns.

Staff Attendance at Meetings

The City Planning Manager, or his designee, should attend all meetings of the
Commission in order to provide necessary administrative liaison and assistance as
required by the Planning Commission. The City Engineer, or his designee, is requested
to be available for all meetings of the Planning Commission when a checklist or report
prepared by the City Engineer is to be considered by the Planning Commission, and
upon request from the Planning Commission.

Term of Appointment

In accordance with LMC Section 2.36.020, members of the Planning Commission shall
serve terms of three (3) years or until their successors have been appointed. Members
may serve an indefinite number of terms, subject to reappointment by the Mayor.

Appointment of Members

In case of vacancy on the Commission for any reason, appointment should be made for
the unexpired term of office in the same manner as prescribed by LMC Section 2.36.050.
If a vacancy occurs or is scheduled to occur among the members of the Planning

Laramie Planning Commission
Rules of Procedure_ Adopted xx.xx.2017
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IX.

Commission, the Planning Commission shall notify the City Council of the vacancy.

Removal of Planning Commission Members

The City Ceouncil may remove members from the Planning Commission. The Planning
Commission may recommend the removal for cause. Reasons for removal of a member
may include: failure to attend three (3) consecutive, regular meetings; or failing to abide
by the rules of conduct of members. A member of the Planning Commission may also be
recommended for removal if, because of personal, business, or professional ties, the
member has been rendered ineffective as a member because the member is unable to
participate in the decisions on a substantial share of the matters before the Commission.

Officers
In accordance with LMC Section 2.36.040 the officers of the Planning Commission are a
Chair (President) and a Vice-Chair (Vice President).

Election of Officers

The Planning Commission shall elect a Chair and a Vice-Chair every two years, in odd-
numbered years, at the regular meeting in July by majority vote of the entire
membership. The Chair and Vice-Chair shall serve a two (2) year term and may be
reelected for additional terms.

Duties of Officers

A. Chair
The Chair shall preside at all regular and special meetings unless
incapacitated or unable to attend. The Chair may move, second and
debate from the chair subject only to limitations placed on all members
and shall not be deprived of rights and privileges of a member.

B. Vice-Chair
The Vice-Chair -shall -perform the duties or responsibilities of the Chair
in the absence or disability of the Chair.

C. Temporary Chair
In the absence of the Chair and Vice-Chair, if a quorum is present it shall
elect a Temporary Chair to serve until the Chair or Vice-Chair appears.
The Temporary Chair shall perform the duties of the Chair in the absence
or disability of the Chair and Vice-Chair.

Scheduling of Meetings
The commission shall hold a regular meeting ence-twice each month at 4:00-30 p.m. ane

a-woerk-session-onece-each-moenth-at-4:00-p-m—on a schedule set by the Commission from

time to time. Work sessions mavwil be held after regular meeting sessions and on an ad
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XII.

hoc basis. The regular meeting time and place may be changed by the Commission.
Generally, the Planning Commission will meet on the first-second and third—fourth
Mondays of each month_at 4:0930 PM. A regular meeting may be canceled if no business

is scheduled for discussion. FhePlanningCommission—reserves—the—work—session

Chair—Work sessions may be held in place of regular meetings when no agenda items
are presented for the Commission's consideration. Special meetings or work sessions
may be called by either the Chair, by the Planning Division, or by a majority of the
Planning Commission, as necessary, with reasonable notice to all commission members
and the public. All meetings of the Planning Commission shall be open to the public.

Any meeting date which falls on a holiday, or any meeting canceled because of lack of a
quorum shall be rescheduled by the Planning Division on behalf of the Planning
Commission. A regular meeting mayshall be canceled if no business is scheduled for
discussion. The Planning Division shall notify the Planning Commission members if a
meeting is to be canceled.

Formation of Committees

Upon grant of specific authority from the Laramie City Council, the Planning
Commission may form citizen committees from time to time, in order to assist the
Planning Commission in examining public policy issues related to planning and
regulatory measures affecting the city, conduct research requested by the Planning
Commission, and develop recommendations to present to the Planning Commission.
Work requested of any committee shall be performed by its members, and shall not
involve support from city staff unless the Laramie City Council approves such support.

Quorum and Vote

A majority of the physically present members of the Planning Commission shall
constitute a quorum for the -conduct of business._ Action may be taken by a majority of
the voting members present, provided, however, that-no action may be taken with less
than three affirmative votes. and Aadoption of a master or comprehensive plan, or any
element thereof, shall require the affirmative vote of a majority of the entire
membership.

Proxies cannot be used for any purpose. When a member absents herseli-themselves
from consideration of an item before the Planning Commission because of conflict of
interest, the member shall be considered present for purposes of maintaining a quorum.
The record of voting on such items shall indicate the affected member who abstained.

A member may not vote on approval of minutes for a meeting she-they did not attend. A
member may not vote on a project, which has been heard at more than one meeting,
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XIV.
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XVIIL

unless the member was present at all meetings in which the project was considered or
the member has listened to the tape recording of the meeting(s).

Notice and Minutes of Meetings

In addition to any specific notice for individual items required by applicable statute,
ordinance, resolution, or regulation, the Planning Commission shall publish the agenda
of its regular meetings by posting a copy of the agenda en-a-bulletinboard-in-thein a
public place within the Planning Division offices.

The Planning Commission may keep a tape-recording and shall keep written minutes for
each of its regular meetings and any special meetings. The minutes shall be prepared by

Planning BepartmentDivision Staff or designee the-Seeretary—of-the-Commissien, and

presented to the Planning Commission for approval. The tape-recordings and approved

minutes shall be maintained as public records in the Planning Division Office.

Site Visits

Site visits may be scheduled after a project has been submitted for review but before the
Planning Commission's meeting. The Planning Division, not the applicant, is responsible
for scheduling site visits for the Planning Commission. Individual members may visit
sites on their own with or without the Planning Manager present provided no applicant
or other representatives of the applicant are present. If any relevant information is
obtained and considered by members as a result of any site visit, the information shall
be disclosed before the vote on any decision so that all participants at the meeting may
be informed of the facts that influence the disposition of the case, and have an
opportunity to respond.

Work Sessions

Work sessions provide an opportunity for project proponents to obtain informal
comments on a proposal, or for the Planning Commission to discuss policy issues. No
formal action is taken at work sessions. Since these sessions are for discussion purposes
and not for decision-making, no formal notice is required. Work sessions may be
included on a regular meeting agenda or a special meeting may be called. The Planning
Commission shall include a written statement of the items discussed and any direction
given in the minutes if the work session is a part of a regular meeting, or in a summary
to be filed with the agenda if the work session is held as a special meeting.

Conduct of Meeting

The business of all regular meetings shall be transacted in the following order unless by
vote of majority of the members present the rules are suspended and the order changed:
1. Call to Order/Roll Call

2. Approval of Agenda/Minutes



2.A Changes And Approval of Agenda

2.B Planning Commission Meeting Minutes

XVIIL

3. Citizen Comments - {Non Agenda Related Topics — No Action Can Be Taken)
4. Planning Commission And Staff Reports And Comments
45. Disclosures — Ex-Parte Communications; Potential Conflicts Of Interest
56. Current Planning Projects
6.A Old Business
6.B New Business
67 Long Range Planning Projects
#8. AnnouncementsVariances
879.  Adjournmentt

Conduct of Meetings and Review of Current Planning Projects

Where an individual has filed an application to be acted upon by the Planning
Commission, the application shall be considered at a public meeting. The procedures
that follow shall be used. Members of the Planning Commission shall be recognized by
the Chair before asking questions of the applicant, public, staff, or other Planning
Commission members.

A.

Opening of the Meeting
The Chair shall open the meeting. The Chair shall
eExplain the procedure that will -be used to conduct the meeting.

Presentation of Staff Report

The Planning Division staff shall have an opportunity to explain the nature of the
project and present the staff report. Planning Commission members may direct
questions concerning the report or project to staff.

Presentation of Applicant's Case

The applicant shall have an opportunity to present evidence in support of the
application and to rebut any issues or conditions identified in the staff report.
Planning Commission members may direct questions concerning the report or
project to the applicant.

Public Comments

The Chair shall invite comments from the public in attendance at the hearing.
Planning Commission members may direct questions concerning the comments
to the applicant or public.

Deliberations by the Planning Commission
The Planning Commission may close the public meeting and take action or take



the matter under advisement to be decided at a subsequent meeting. The
Planning Commission may continue the meeting to receive additional comment.
The Planning Commlsswn may re- open the meetmg at a later time to receive
more comment. Mot i
ef—the—llkannmg—@emrmss*eﬂ—After Closmg the meetmg the Chalr shall ask for a
motion concerning the application or matter before the Planning Commission.
The Planning Commission may only deliberate a matter after the public meeting
has been closed and a motion concerning the disposition of the application or
matter has been made and seconded. During deliberations, the Planning
Commission may direct questions to the applicant, staff, or public to clarify

issues of concern to the Planning Commission after being recognized by the
Chair.

Decision by the Planning Commission

After deliberations, the Chair shall ask for a vote of the members present. Every
member present shall vote either "aye" or "no" or abstain from voting. All action
taken shall conform to applicable statutory provisions on open meetings and
shall be by motion.

XIX. Conduct of Members
Planning Commission members shall abide by the rules of conduct set forth below.

A.

Conflict of Interest:

Members have the right and the obligation to vote on all questions before them
and to participate in the business of the Planning Commission except when a
conflict of interest exists, or if there is a perception of a conflict of interest.

(1) Notification of conflict of interest:
Whenever the Planning Commission is_considering, or may consider
considering a matter that raises a question of conflict of interest for a
particular member, the member shall inform the Planning Division before
the meeting. If, in the staff’s opinion, there may be a conflict of interest,

staff may ask City Attorney for an opinion. Members are responsible for
determining when a conflict of interest exists. Members are also
responsible for alerting the Chair before the meeting.

2) Conduct at meetings where a member has a conflict of interest:
If any member has a conflict of interest with any particular item, the
member shall notify the Planning Commission and the public in
attendance of the conflict of interest. The member shall not participate in
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XXII.

consideration of that item.

B. Ex parte Contacts

Ex parte contacts are contacts between individuals seeking to influence a
decision on a Planning Commission -matter outside the meeting forum. Such
contacts include visits to sites proposed for development by one (1) or more
members and the applicant or applicant's representative unaccompanied by
planning staff, meeting with the applicant or applicant's representative separate
from a Planning Commission meeting, or telephone calls or letters which attempt
to influence a member's opinion on a matter which will be subject to the
member’s vote.

It is understood that all ex parte communications cannot be avoided. Members
shall attempt to avoid ex parte conversations and communications concerning
site-speeifieany  possible proposals sueh—as—rezonings,—speeial—use
permitsannexations,—and—conditional-use—permitswhich may be heard by the

board. Should any such ex parte contacts occur where relevant information is

obtained and considered by a member, the ex parte contact and information
obtained shall be disclosed at the public hearing or meeting so that participants
at such hearing or meeting may be confronted with all facts that influence the
disposition of the case and have an opportunity to respond.

Open Meetings
Meetings of the Planning Commission including site visits shall be open to the public
except as provided by law.

Open Records

Information presented to the Planning Commission in carrying out its responsibilities,
records of meetings, and any other material resulting from the conduct of its activities
shall be kept on file in the City of Laramie’s Planning Division Office, and shall be
available for inspection by the public upon reasonable request except as provided by
law.

Amendments to the Rules of Procedure
Any member of the Planning Commission or the Planning Division may propose



amendments to the rules of procedure. An amendment must be approved by a majority
of the entire membership after due notice and filed with the County Clerk to become
effective.

XXIII. Other Rules of Procedure
The most recent edition of "Robert's Rules of Order" shall be the parliamentary rules of
the Commission as required and shall be supplemental to and included as part of these
rules.

XXIV. Hearings

Whenever the Commission is authorized or required by statute or ordinance to hold a hearing,
the hearing shall be conducted in the manner specified in Section XVIII above, substituting
“hearing” for “meeting” and “testimony” for “comments.” Any procedural matters not covered
by Section XVIII shall be in accord with Chapter 1.20 of the Laramie Municipal Code.

Adopted , 200320052017.

Chair

Secretary





